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ARTICLE 1 - DURATION, 
BARGAINING UNIT, REOPENERS, 1.A - 1.E 
SUCCESSOR CLAUSE 

DURATION, BARGAINING UNIT, REOPENERS, SUCCESSOR CLAUSE 

1.A. Duration 

This Agreement is between the San Francisco Community College District (hereinafter 
�U�H�I�H�U�U�H�G���W�R���D�V���³�'�L�V�W�U�L�F�W�´���R�U���³�%�R�D�U�G�´�����D�Q�G���W�K�H���6�D�Q���)�U�D�Q�F�L�V�F�R���&�R�P�P�X�Q�L�W�\���&�R�O�O�H�J�H���'�L�V�W�U�L�F�W��

 





    

          
 

 

 
  

  

 
  

 
 

  

 
  

 

  ARTICLE 3 �± PAST PRACTICES 3.A �± 3.B 

PAST PRACTICES 

3.A. Entire Agreement 

It is agreed that this contract comprises the entire agreement between the Union and the 
District on all matters within the scope of representation, and neither party hereto has any 
further obligation to meet and negotiate on such matters during the term of this 
Agreement. 

3.B. Obligation to Bargain 

The above provision is not intended to relieve the District of the obligation to bargain 
with the Union prior to changing any existing written rules, written regulations, written 
procedures, or changing existing practices, where such rules, regulations, procedures, or 
practices are within the scope of representation. 
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  ARTICLE 6 
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   ARTICLE 7 �± UNION RIGHTS 7.F - 7.H.1 

7.F. Bulletin Boards/Mailboxes for Communicating with Members: 

1. The Union shall have the right to use institutional bulletin boards, mailboxes, 
subject to reasonable regulations and without charge. The Union may send e-mail 
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  ARTICLE 7 �± UNION RIGHTS 7.J.4.1.7�± 7.M 

4.1.7. One copy of the 320 Attendance Report. 

4.2. �'�L�V�W�U�L�F�W �Z�L�O�O �S�U�R�Y�L�G�H �R�Q�H �F�R�S�\ �R�I �W�K�H �'�L�V�W�U�L�F�W�¶�V �)�X�O�O 



  
  

          
 

 
 

  

      
    

  
    

      
     

 

      
    

   
     

 

  
       

 

  

  

 

 
 

   

       
 

   
 

    
 

     
 

 
 

  ARTICLE 8 �± 
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  8.D.3.1 - 8.F 
ARTICLE 8 �± ACADEMIC FREEDOM, 
DUTIES, AND RESPONSIBILITIES 

others that cannot be anticipated) serious conflicts of interest, discipline, 
and/or potential legal liability could result. 

3.2. Because a conflict of interest is presumed in situations which involve or 
have involved (within the last four (4) years) an amorous/sexual 
relationship between faculty and students for whom they have educational 



  
  

          
 

   

   
 

  

 

  

 

 
  

  
 

  

        
    

   
 

           
         

         
           
          

           
            
           

�� �� �� �� �� �� �� �� ��    
          
            

        

          
        

 �� �� �� �� �� �� �� �� �� �� �� ��
�� �� �� �� �� �� �� �� �� �� ��

           
             

  ARTICLE 8 �± ACADEMIC FREEDOM, 8.G - 8.I.1.3 
DUTIES, AND RESPONSIBILITIES 

8.G. Selection of Library Materials 

The library faculty, as a part of the educational program, shall have the same freedoms 
guaranteed the teaching faculty and students and shall choose books and other resources 
based on their interest, information and potential for enlightenment of students.  So far as 
practical, books and other resources will be selected to present all points of view 
concerning the problems and issues of our times, international, national, and local.  No 
books shall be excluded because of race, color, religion, sex, sexual orientation, national 
origin, ethnic group identification, ancestry, marital status, age, physical or mental 
disability or the political or philosophical views of the writer. 

8.H. Improper Influence 

The selection of textbooks, library books and other resources must be free of improper 
influence by publishers or manufacturers and no employee may accept anything of value 
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  ARTICLE 8 �± ACADEMIC FREEDOM, 8.N.3 - 8.Q 
DUTIES, AND RESPONSIBILITIES 

3. Except in the event of such special circumstances as documented by the Chancellor 
or Vice Chancellor (such as imminent system crashes, excessive network 
bandwidth usage, internal or external denial-of-service attacks), any monitoring or 
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  ARTICLE 8 �± ACADEMIC FREEDOM, 8.Q - 8.S.2.2 
DUTIES, AND RESPONSIBILITIES 

Instructors who wish to conduct a field trip not mentioned as a course requirement in the 
College Catalog must make a request of their Department Chairperson in writing.  Such 
requests also require permission from the School Dean.  Field trips which are not 
officially advertised in the College Catalog may not be made a required part of the 
course. 

8.R. Use of District Email 

Unit members shall use District email for official District communications regarding their 
professional responsibilities with administrators, Department Chairs, and staff.  Unit 
members shall regularly check their District email for communications from the District 
and students.  Unit members shall provide students their District email address and shall 
encourage students to utilize such address in email communications regarding their 
studies. 

8.S. Flex Days 

Flex Days are included in the 175-day academic calendar. 

1. Flex Activities and Definitions 

1.1. Professional Development Flex Activities 

1.1.1. �³�3�U�R�I�H�V�V�L�R�Q�D�O���'�H�Y�H�O�R�S�P�H�Q�W�´���I�O�H�[ �D�F�W�L�Y�L�W�L�H�V���L�Q�F�O�X�G�H �Z�R�U�N�V�K�R�S�V �D�Q�G 
meetings held at CCSF that are approved by the Professional 
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  ARTICLE 8 �± ACADEMIC FREEDOM, 8.S.2.2 �± 8.S.5 
DUTIES, AND RESPONSIBILITIES 

2.2.1. Faculty who use sick leave during Professional Development Flex 
Days will have appropriate time deducted from their sick leave 
balance. 

2.2.2. In cases where a faculty member has exhausted their sick leave, pay 
will not be docked. The absence will be considered a deficit against 
future sick leave accrual. 

2.3. Faculty utilizing sick leave or other leave provisions during a Professional 
Development Flex Day will have their Flex obligation reduced 
accordingly. 

2.4. All faculty shall submit reports of their flex activities on Flex Report 
Forms or online. 

3. All Faculty Flex Attendance Requirements 

3.1. Surplus Professional Development activities will be applied to 
Independent Flex Requirements. 

3.2. Extra flex activity hours cannot be carried over to the next academic year. 

3.3. Department meeting attendance cannot exceed five (5.0) hours of flex 
credit per semester. 

3.4. As part of the C�R�O�O�H�J�H�¶�V �F�R�P�P�L�W�P�H�Q�W �W�R �D�Q �L�Q�F�O�X�V�L�Y�H �D�Q�G �Q�R�Q-
discriminatory workplace, faculty are expected to participate in equity-
minded workshops or other flex activities covering subjects such as 
disability discrimination, gender bias, homophobia, racism, and implicit 
�E�L�D�V �R�I�I�H�U�H�G �R�Q �3�U�R�I�H�V�V�L�R�Q�D�O �'�H�Y�H�O�R�S�P�H�Q�W �)�O�H�[���G�D�\�V���R�U �D�V �S�D�U�W �R�I �R�Q�H�¶�V 
Independent Flex activities. The District will provide an adequate number 
and variety of opportunities for such workshops. 

3.5. Faculty flex day workshop presenters earn double credit for every hour 
they present. 

4. Flex Activity Requirements for Full-time Faculty 

4.1. Five (5) hours of flex activity are required per flex day. 

4.2. Faculty on partial-load leave are required to perform a portion of flex day 
hours proportional to their workload. 

4.3. Full-time faculty are obligated to attend department meetings held on 
Professional Development flex days. 

5. Flex Activity Requirements for Part-Time Faculty 

AFT/DISTRICT CBA - JULY 1, 2018 �± JUNE 30, 2021 22 
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  ARTICLE 9 �± EVALUATION 9.A.4 - 9.B.1.1 

4. Evaluation Calendar 

Managers, evaluators, and evaluatees shall endeavor to meet the following 
deadlines: 

By End of Week 1: �(�Y�D�O�X�D�W�L�R�Q���Q�R�W�L�F�H���L�V���V�H�Q�W���W�R���W�K�H���H�Y�D�O�X�D�W�H�H�¶�V���'�L�V�W�U�L�F�W��
email address.  (This may be done during the second 
half of the preceding semester.) 

By End of Week 2: Evaluatees indicate evaluation method and if an 
evaluator from outside the department is desired.  

By End of Week 4: Names of evaluators are sent to the evaluatee and the 
names of evaluators not scheduled to do evaluations 
are sent to the appropriate administrator. 

By End of Week 6: Evaluators are notified. 

Weeks 6-10: Student evaluation is conducted. 

By End of Week 10: Self-evaluation is concluded. Documents are 
submitted. 

By End of Week 11: Preliminary conferences are completed. First 
observations are completed. 

By End of Week 14: Second observations are done, if needed. 

By End of Week 16: Evaluation is concluded, signed by evaluatee, and 
turned in to administration. 

9.B. Regular Full-Time Tenured Faculty 

1. Timeframes 

1.1. Faculty shall be evaluated at least once in every three academic years.  In 
order to achieve a better balance in the workload of department faculty 
involved in faculty evaluation and other professional responsibilities, 
Department Chairpersons, in consultation with the Dean and with the 
written consent of the evaluatee, may reschedule an evaluation (1) for up 
to two semesters prior to the regularly scheduled evaluation, or (2) for up 
to one semester after the regularly scheduled evaluation, but in no case 
shall any such rescheduling cause the evaluation to occur outside the three 
academic year window. Additional evaluation shall be allowed pursuant 



   

          
 

                
              

             
             

           
              
             

     

               
              
          

             

 



   

          
 

     
       

    
   
      

   
 

    
 

            
           

           
  

           
        

        

    
   

  
    

  
  

     
    

     
 

     
 

     
   

       
 

      
  

   
   

 

          
 

 

  9.B.2.1.2 - 9.B.2.1.5 ARTICLE 9 �± EVALUATION 

2.1.3. 

2.1.4. 

2.1.5. 

Dean to designate the specific evaluator from another discipline or 
department. The evaluatee shall have the right, within three working 
days of receipt of the notification, without stating cause, to make up 
to three (3) disqualifications, in writing, from those originally 
selected. The evaluators shall not be notified until the challenge 
period has passed.  The Department Chairperson shall recommend a 
chair for the evaluating team.  The chair of the evaluating team shall 
have the responsibility of facilitating the evaluation process and 
obtaining proper signatures, when necessary. 

2.1.2.1. No faculty member may serve as an evaluator for a faculty 
member and also be evaluated by that same faculty member in 
the same semester. This provision may be waived by the 
appropriate Dean. 

2.1.2.2. Except as provided in this section (9.B.2.1.2.2), the two- (2) 
member evaluation team shall follow the same evaluation 
procedures as a three- (3) member team. 

In the event that the two- (2) member evaluation team is 
unable to agree on the overall evaluation rating, the 
evaluators will endeavor to reach a consensus in consultation 
with the Dean responsible for faculty evaluation. In their 
attempt to reach consensus, the evaluators may, if time 
allows, conduct a second classroom or work site 
visitation(s). Thereafter, if the evaluators are unable to reach 
a consensus evaluation, the evaluation will be deemed 
incomplete. The evaluate will undergo peer evaluation by a 
three-person team in the following semester, no member of 
which shall have served on the previous two- (2) member 
evaluation team. 

The evaluators shall conduct formal work site or classroom 
visitation(s). For online classes, classroom visitation is defined as 
viewing the class in the learning management system using a 
reviewer role. 

Evaluators shall utilize all criteria listed in the evaluation form. 
Faculty shall consult with the Department Chair to obtain 
information which is directly relevant to those criteria but which 
cannot be obtained through direct observations. Deficiencies must be 
factually substantiated. 

The evaluatee shall be notified of the day and time for the formal 
evaluation visitation(s) at least one (1) week in advance. 
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  ARTICLE 9 �± EVALUATION 9.B.2.1.6. - 9.B.2.2.1 

2.1.6. Consistent with the Evaluation Calendar, Section 9.A.4, above, and 
at least one (1) week before the first classroom/work site evaluation 
visit, the evaluators shall confer individually or collectively with the 
evaluatee, and the evaluators shall also confer individually or 
collectively with the evaluatee within two (2) weeks after the 
classroom/work site evaluation has occurred. The evaluators shall 
decide as a committee whether the conferences shall be with the 
entire committee or individually. 

2.1.7. Within two (2) working days after the formal classroom or work site 
visitation(s), the evaluatee shall have the option of having the 
evaluators repeat the classroom or work site visitation(s). 

2.1.8. If the evaluators anticipate writing an unsatisfactory evaluation 
report, the evaluators shall so inform the evaluatee at the post-
evaluation conference. The evaluators shall repeat the classroom or 
work site visitation(s) within ten (10) working days after the post-
evaluation conference. If the reason for the unsatisfactory report is 
not classroom or worksite related, the second visitation is not 
necessary. If, as a result of the second visitation(s), the evaluation 
cannot be completed within the Evaluation Calendar, Section 9.A.4, 
above, such time limits shall be waived. 

2.1.9. The evaluatee, upon receiving the evaluation report form, shall sign 
or initial the report indicating he/she has received it. If the evaluatee 
refuses to sign the report, the chairperson of the evaluation 
committee shall so indicate and sign his/her own name. 

2.1.10. The evaluatee may wish to file a response to the report, in which case 
the response must be filed within fifteen (15) working days after 
receiving the report. Such response shall be attached to the report 
�D�Q�G���S�O�D�F�H�G���L�Q���W�K�H �H�Y�D�O�X�D�W�H�H�¶�V���S�H�U�V�R�Q�Q�H�O���I�L�O�H�� 

2.1.11. Completed evaluation documents will be forwarded to the 
appropriate Department Chairperson and Dean for review and 
appropriate follow-up action. 

2.1.12. Possible Evaluation Outcomes are described at Section 9.F below. 

2.2. Peer Management Evaluation (for regular full-time tenured faculty) 

2.2.1. Peer-Management Evaluation shall be the same as Peer Evaluation 
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  ARTICLE 9 �± EVALUATION 9.F.2.1.5 �± 9.G.2.2 

2.1.5. If the faculty member fails to submit a report in accordance with 
9.F.2.1.1, the Department Ch
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  9.G.3.4.4.2 - 9.G.6.1ARTICLE 9 �± EVALUATION 

3.4.4.2. The evaluatee may wish to file a response to the report, in which 
case the response must be filed within one week after 
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    9.G.6.6 9.G.6.10ARTICLE 9 �± EVALUATION 9.G.6.4 -- 9.G.6.8 

(b) Reverse its prior recommendation not to renew per 9.G.6.3 
and make a new recommendation to renew by affirmative 

9.G.6.8 
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  9.G.6.9 - 9.G.7.3.1ARTICLE 9 �± EVALUATION 

6.9. All recommendations of a Tenure Review Committee shall be made 
sufficiently in advance of the deadline for official notification to the 
employee of a Board of Trustees decision. 

6.10. All recommendations of a Tenure Review Committee shall (a) proceed to 
the appropriate Vice Chancellor/Associate Vice Chancellor, and to the 
Board of Trustees, (b) result in a decision by the Board of Trustees, and (c) 
be followed by written notice to the employee pursuant to Article 22.F.6.1. 
Should the appropriate Vice Chancellor/Associate Vice Chancellor not 
�F�R�Q�F�X�U �L�Q �W�K�H �&�R�P�P�L�W�W�H�H�¶�V �U�H�F�R�P�P�H�Q�G�D�W�L�R�Q�� �W�K�H �%�R�D�U�G �R�I �7�U�X�V�W�H�H�V �V�K�D�O�O 
review all relevant evaluation documentation, including available working 
documents. The Chairperson of the Tenure Review Committee, or 
another Committee member (who is a bargaining unit member) designated 
�E�\ �W�K�H �&�K�D�L�U�S�H�U�V�R�Q�� �V�K�D�O�O �K�D�Y�H �D�Q �R�S�S�R�U�W�X�Q�L�W�\ �W�R �G�H�I�H�Q�G �W�K�H �&�R�P�P�L�W�W�H�H�¶�V 
recommendation before the Board in closed session. 

6.11. The District and Union are committed to preserving the confidentiality and 
integrity of tenure review committee processes. The tenure review process 
requires professional judgment about the individual merits of peers and 
involves significant personal commitment and sacrifice by committee 
members. Both parties pledge that they will refrain from any conduct 
which has the purpose or effect of seeking to influence committee 
members in the exercise of their professional judgment relative to the 
merits of the evaluatee. 

7. Due Process and Tenure Review Grievances 

7.1. A contract employee may disqualify in writing one member (total) of the 
Tenure Review Committee. This right may be exercised once only, and 
only at the end of the first or second year of evaluation. 

7.2. Grievances involving alleged violations of tenure review processes and 
decisions shall be handled and decided in accordance with Article 22.F 
only. 

7.3. If, as a result of a tenure review grievance pursuant to Article 22.F, an 
arbitrator directs the District to reconsider a decision, the process shall be 
as follows: 

7.3.1. The immediate supervisor will appoint a new Tenure Review 
Committee, including himself/herself and the chair of the previous 
committee. Other members would be new. Ethnic and gender non-
uniformity would be maintained. The new Committee would have 
five members in all cases. The new Committee will elect its chair 
from among the faculty members on the Committee.  The chair may 
or may not be the chair of the previous Committee.  If tenure review 
has been done by a committee-of-the-whole, the tBT
/TT1.12 79yQ
q
0eof the 
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 10 ARTICLE 10 �± DISCIPLINARY ACTION 

DISCIPLINARY ACTION 

10.A No disciplinary action shall take place except for just and sufficient cause.  With the 
exception of dismissal or suspension, disciplinary action shall be subject to the 
provisions of the Grievance Procedure.  Dismissal or Suspension shall be in accordance 
with Education Code provisions.  Where the employee elects to have an Arbitrator hear 
the matter of Suspension or Dismissal pursuant to Education Code 87674, District, 
employee and employee representative shall mutually agree on the Arbitrator within five 
(5) workdays of receipt of demand.  If agreement is not reached, selection of the 
Arbitrator shall be made in accordance with the selection procedures of the American 
Arbitration Association. 

10.B The District shall take no disciplinary action against faculty for refusing to cooperate 
with Department of Homeland Security, U.S. Customs and Border Protection and U.S. 
Immigration and Customs Enforcement (ICE), or other law enforcement agencies 
targeting individuals solely on the basis of their immigration status, religion, racial or 
ethnic background, sex or gender identity, sexual orientation or political affiliation. 
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  11.A - 11.C.4.1 ARTICLE 11 �± PERSONNEL FILES 

PERSONNEL FILES 

         



   

          
 

     
     

      
 

         
      

 

      
 

     
     

 

       
      

         
    

    
 

  

       
   

   
 

  
 

      
 

 
    
 

     
  

   
 

      
     

  

  ARTICLE 11 �± PERSONNEL FILES 11.C.4.2 - 11.C.6.4 

4.2 If any further action is deemed warranted by the manager (e.g., placement 
in the personnel file of the employee), he/she shall send a copy of the 
derogatory material to the faculty member within 10 days of the manager's 
receipt of materials. 

4.3 Management shall arrange a meeting with the faculty member to review the 
material and establish whether or not a factual basis for the material exists. 
The faculty member may have a representative at this meeting. 

4.4 Derogatory material placed in the file must include the factual 
substantiation of that material. 

4.5 If material to be placed in an employee's personnel file is documentation of 
a conference with the employee, the procedure outlined in 4.1-3 above need 
not be followed. 

5. A faculty member shall be notified of any intended entry into his or her file which 
is deemed derogatory in nature other than formal evaluations. After receiving 
copies of the notice and the intended entry, the member shall have the right to 
respond within fifteen (15) working days. The notice, intended entry, and response, 
if any, shall be entered into the personnel file at the conclusion of the fifteen 
working day period. 

6. Appeal Procedure 

6.1 If a faculty member wishes removal, deletion, or correction of material 
being placed in his/her file, he/she shall, within fifteen (15) workdays of the 
time he/she was notified of the intended entry of the material into his/her 
personnel file, do the following: 

6.1.1 Prepare, in writing, the reasons such material in question should be 
removed, deleted, or corrected. 

6.1.2 Send or deliver this explanation, along with a request for review of 
the matter, to the Director, Human Resources Department. 

6.2 Based upon the facts presented in the explanation, the Director, Human 
Resources Department/designee shall respond in writing within ten (10) 
workdays as to his/her decision. 

6.3 If the decision is not acceptable to the employee, within ten (10) workdays 
following receipt, an appeal in writing, including the written appeal to the 
Director, Human Resources Department/designee and his/her response, 
may be filed with the Chancellor/designee. 

6.4 Either the employee or Chancellor/designee may request a personal 
conference, which shall be held, where possible, within ten (10) workdays 
of filing/receipt of the appeal. 
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  ARTICLE 12 �± UPGRADING 12.A 
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  13.G - 13.G.3ARTICLE 13 �± ASSIGNMENT AND SCHEDULING 

13.G �$�V�V�L�J�Q�P�H�Q�W���R�I���2�Y�H�U�O�R�D�G���D�Q�G���2�Y�H�U�O�R�D�G���&�R�P�S�H�Q�V�D�W�L�R�Q���,�Q���W�K�H���'�L�V�W�U�L�F�W�¶�V���$�X�W�R�P�R�W�L�Y�H���7�U�D�G�H 
Skills Department 

1. Automotive Department full-time faculty members are not entitled to a guaranteed 
overload/extra pay assignment. 

2. Available overload/extra pay assignments, as determined by management, shall be 
made on a rotational basis among qualified Automotive faculty members, starting 
with the most senior qualified faculty member. Consistent with the Faculty 
Handbook, (1) overload assignments shall not exceed six hours per week of 
instruction, and (2) exceptions to this limitation require approval of the vice 
Chancellor of Academic Affairs and the appropriate Associate Vice Chancellor. 

3. The District shall not include, and Automotive Department faculty members are 
not entitled to, any overload/extra pay in the computation of total compensation 
while Automotive Department faculty members are on sabbatical. 
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  ARTICLE 13 -1 �± PART TIME 13-1. A - 13-1.B.4 
REEMPLOYMENT PREFERENCE 

ARTICLE 13 -1 
PART TIME REEMPLOYMENT PREFERENCE 

13-1. A. Preamble �± This procedure outlines the protocol for assignments to part-time faculty in 
the event of a reduction of hours available.  Reduction in the number of hours occurs 
when there are overall cuts to funding or program or when there are significant shifts in 
priorities for class offerings or programs. 

13-1. B. Definitions and Applicability 
1. Part-time Faculty. This procedure applies to those temporary, part-time faculty 

members who are currently employed by the District.  It does not apply to: 

�x Retired faculty re-



    
 

          
 

   

    



    
 

          
 

 
 

   
 

 
 

 

 
 

      
    

 
  

      
    

     
    

  

 

    

 

 

  

  

     

            







    

          
 

 
 

  
 

 
 

    
   

 
 

    
   

 
 

 
 

 
 

  
  

 
 

  
 

 
 

 
 

 
 

  
 

      
     

         
     

 

       
  

       
 

     

 
 

  ARTICLE 14 �± TRANSFER 14.A - 14.D 

TRANSFER 

14.A A transfer is a change in a unit member's home department, excluding those that result 
from structural change in th�H���&�R�O�O�H�J�H�¶�V���G�H�S�D�U�W�P�H�Q�W���R�U�J�D�Q�L�]�D�W�L�R�Q. Departments are as 
defined in the District/DCC Collective Bargaining Agreement. 

14.B Emergency Transfers �± Where a full-time faculty vacancy occurs during a semester, the 
District may temporarily place any employee in such vacancy for the remainder of the 
semester. 

14.C Self-Initiated Transfers (Voluntary) �± 





    

          
 

 
 

 
 

 
 

 
 

     
 

   
 

  

    
 

  

 

  ARTICLE 15 �± RESIGNATION 15.A - 15.C.3 

RESIGNATION 

15.A A resignation is a statement in writing on the part of a faculty member that he/she wishes 
to terminate employment with the District. 

15.B A faculty member may terminate his/her employment provided that he/she gives at least 
30 days written notice in writing. 

All resignations shall be submitted directly to the Chancellor's Office or Designee, and be 
dated, and immediately forwarded to the Human Resources Department. 

15.C Responsibilities of Employee 

1. Return all faculty and student records to the appropriate administrative office. 

2. Return all keys, parking permits, audio-visual items, library books, etc. to the 
appropriate offices. 

3. Return any departmental campus/school items. 
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  ARTICLE 16 �± WORK 16.A - 16.E 
ENVIRONMENT 

WORK ENVIRONMENT 

16.A District shall maintain levels of cleanliness, lighting, ventilation temperature, security, 
and safety necessary and conducive to optimum learning, teaching, and other campus 
activities. 

16.B The Union shall designate faculty representatives to the Health and Safety Committee 
chartered by the Participatory Governance Committee. 

16.C Where a student makes a real or implied threat of bodily harm or injury: 

1. The faculty member shall report the threat immediately to the campus police, if on 
site, and the immediate supervisor/chairperson.  The faculty member is required to 
follow up such immediate report in writing in accordance with the established 
�³Notice of Instructor's Discipline Form.�´ 

2. The faculty member may remove the student in accordance with established District 
procedure. 

3. The administration shall conduct an immediate investigation/hearing. During the 
period of investigation/hearing, if the faculty member feels endangered, he/she may 
request that the District make a reasonable effort to ensure a safe work environment 
by doing such things as changing the class site, providing on-site security, 
reassigning or removing the student, or using other remedies agreed upon by the 
District and faculty member. 

16.D The District shall make every effort to provide (within time, space and budget 
limitations) secure spaces to store teaching materials and meet with students. 

16.E The District shall make every effort to provide (within time, space and budget 
limitations) a sufficient number of gender-appropriate restrooms, breast-pumping rooms, 
and other spaces for necessary daily functions. 
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  ARTICLE 17 �± LEAVES 17.A.6.2 - 17.B.2.2 

6.2. Within twenty (20) working days of the request for leave, the Chancellor 
or designee shall, whenever possible, notify the applicant as to whether or 
not a recommendation for approval of the requested leave shall be 
forwarded to the Board of Trustees. Notification of approval or denial 
shall be provided immediately upon determination by the Board. 

6.3. Where short term leave (20 days or less) is requested, such request shall be 
made no later than 5 working days prior to the requested beginning day of 
leave. 

7. Abridgment of Leave �± The District may grant or deny requests for early return 
from leave or cancellation of approved leave. 

8. Return from Leave �± Where no leave extension request has been received and 
granted, and no emergency exists to prevent return on the specified date, failure to 
return shall result in the following: District shall begin immediate processing for 
the securing of a written resignation and/or begin immediate processing for the 
discharge of such employee.  This section shall be printed on District leave forms. 

17.B. Unpaid Leave 

1. Full-time Unit Members 

1.1. A full -time unit member may be granted a leave without pay for not more 
than twenty (20) assigned duty days in any one-year period, subject to the 
discretion/approval of the Chancellor. 

1.2. A full -time unit member may be granted leave without pay for any period 
of time up to one year upon recommendation of the Chancellor, and 
subject to the approval of the Board. 

1.3. Unless otherwise indicated, leaves may be extended for up to two 
additional years upon approval of the Chancellor, and subject to the 
approval of the Board. 

2. Part-time Unit Members 

2.1. A part-time unit member may be granted leave without pay for any period 
of time up to one semester upon recommendation of the Chancellor, and 
subject to the approval of the Board. 

2.1.1. During such leave, the employee shall retain his/her reemployment 
rights to an assignment in accord with Article 13-1.B.6 for up to two 
(2) semesters. 

2.2. �7�R �E�H �H�O�L�J�L�E�O�H�� �W�K�H �H�P�S�O�R�\�H�H�¶�V �P�R�V�W �U�H�F�H�Q�W �H�Y�D�O�X�D�W�L�R�Q �P�X�V�W �K�D�Y�H �E�H�H�Q 
satisfactory. 
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  ARTICLE 17 �± LEAVES 17.B.2.3 - 17.C.1.1 

2.3. The employee must submit an assignment preference form in accord with 
Article 13.1.C prior to expiration of the leave to be eligible for an 
assignment in the subsequent semester. 

2.4. Unless otherwise indicated, leaves may be extended for up to one 



   

          
 

       
      

 

  

  

 
 

      
   

      
  

 

              
               

           
               

           
     

          
    

        
  
  

 

    
  

    
 

 

     
    

 

             
             

         
          

            
         

        
           

  ARTICLE 17 �± LEAVES 17.C.1.1 - 17.C.1.3 

In the Noncredit Program and for all counselors, sick leave for full-time unit 
members shall be granted in hours rather than days in accordance with the 
following schedule: 

Instructors =5 hours per day 

Counselors =6 hours per day 

Instructionally-related =7 hours per day 
faculty 

1.1.1. 
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  17.C.6.1 - 17.E.1.1ARTICLE 17 �± LEAVES 

6.1. The number of days of continuous absences upon which a doctor's 
certificate may be required shall be in accordance with the following: 

No. of Continuous Days of Absence upon 
No. of Days/Week of �Z�K�L�F�K���D���'�R�F�W�R�U�¶�V���&�H�U�W�L�I�L�F�D�W�L�R�Q���P�D�\���E�H 

Assignment Required 

6

6 

5

6 

4

5 

3

4 

2

3 

1

2 

7. Sick leave may be utilized by any unit member placed under quarantine on the same 
basis as though this person has been ill. 

8. Unit members upgraded from part-time to full-time, from part

-

time to long-term 

substitute, from long-term substitute to full-time, or reverting from long-term 

substitute back to part-t ime shall retain all sick-

leave accruals from their previous 

District assignment(s). 

17.D. Partially Paid Sick Leave 

When a full-time unit member (excluding full -time temporary) has exhausted his/her sick 

leave benefits and is subsequently absent from work because of illness or accident for a 

period of one hundred (100) days or less, whether or not the absence arises out of or in 
the course of his/her employment, the employee shall receive fifty percent (50%) of 
his/her regular salary during the period of such absence up to a maximum of one hundred 
(100) work days within an academic year. 

17.E. Voluntary Sick Leave Bank (VSLB) 

1. The pool established and maintained by the voluntary contributions of accrued sick 

leave days/hours by unit members is know n as the Voluntary Sick Leave Bank 
(VSLB) and shall be administered according to the provisions below. 

1.1. Contributions �± The VSLB may call for contributions at the beginning of 
any academic year in which the balance is less than one hundred (100) 
days. Additional calls for contributions may be accepted whenever the 
balance is less than the current demands upon the bank. Contributions 
may also be accepted from new unit members whose initial hire date falls 
between calls for contributions. Effective with the first call for 
contributions after July 1, 2009, if the unit member agrees to contribute to 
�W�K�H �9�6�/�%�� �W�K�D�W �P�H�P�E�H�U�¶�V �F�R�Q�W�U�L�E�X�W�L�R�Q �Z�L�O�O �D�X�W�R�P�D�W�L�F�D�O�O�\ �U�H�Q�H�Z �D�W �H�D�F�K 
subsequent call for contributions. Members who agree to contribute will 
be provided a written form to be signed by the member to confirm that 
contributions will automatically renew. At each subsequent call for 
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  17.E.1.1.1 - 17.E.1.1.2.3ARTICLE 17 �± LEAVES 

contributions, members will be provided the opportunity to opt out of the 
automatic renewal. 

1.1.1. Full-time Unit Members �± Full-time unit members may voluntarily 
contribute from their accrued sick leave one (1) day per call for 
contributions. 

1.1.1.1. If there is a call for contributions and a full-time unit member 
has no accrued sick leave to contribute at the time of the call, 
a current member subject to automatic renewal will be allowed 
to remain a member, and a new member will be allowed to 
respond affirmatively to the call for contributions. Thereafter, 
one (1) day of accrued sick leave shall be deducted from the 
account of said member as soon as he/she has accrued the 
required one (1) day, but in no event may such member apply 
for or receive an award from the VSLB until such time as the 
required one (1) day of sick leave is deducted from his/her 
accrued sick leave. 

1.1.2. Part-time Unit Members �± Except as provided below, part-time unit 
members may voluntarily contribute from their accrued sick leave 
the following increments per call for contributions: 

�x Full-time-equivalent load up to 50% = 1 hour 
�x Full-time-equivalent load 50% or higher = 2 hours 

1.1.2.1. Part-time unit members who are members of the VSLB and 
who are upgraded to full-time status will be charged from their 
accrued sick leave one (1) day in order to maintain their 
membership in the VSLB. 

1.1.2.2. Part-time unit members who are not members of the VSLB 
and who are upgraded to full-time status will be afforded a new 
opportunity to voluntarily contribute from their accrued sick 
leave one (1) day at the time they are upgraded. 

1.1.2.3. If there is a call for contributions and a part-time unit member 
has no accrued sick leave to contribute at the time of the call, 
a current member subject to automatic renewal will be allowed 
to remain a member, and a new member will be allowed to 
respond affirmativmb 612 792 rei , 



   

          
 

       
   

 

   

      
 

      
  

     
 

           
         

          
          

          
         

          
            

     

       
     

 

       
    

  

           
            

         
         

  

          
            

         
           

  

         
     

  
  

  ARTICLE 17 �± LEAVES 17.E.1.1.3 - 17.E.1.3.1 

1.1.3. Effect of Contribution �± Contributors shall be treated as if no right to 
the contribution had ever accrued. Under no circumstances shall 
contributed time be retrievable. 

1.2. Eligibility 

1.2.1. Current Contributors �± Only current contributors to the VSLB shall 
be eligible for benefits.  Current contributors shall be defined as any 
of the following: unit members (1) who contributed at the beginning 
of the academic year; (2) who contributed to the most recent call for 
contributions; or (3) who are hired between calls for contributions, 
who contribute at the time of hire. 

1.2.1.1. Unit members who are on leave or approved absence when 
there is a call for contributions shall be sent via the U.S. Mail 
to their home addresses written notification of the call for 
contributions and a copy of an appropriate form. Unit 
members on leave or approved absence who are unable to 
respond by the deadline established for that call for 
contributions shall have up to thirty (30) calendar days from 
their return from leave to turn in the call for contributions form 
to the Human Resources Department. 

1.2.2. Other Paid Leave Accounts �± No unit member will be eligible for 
benefits from the VSLB until all other available paid leave accounts 



   

          
 

        
 

 

     
     

       
     

     
      

   
   

   
  

   

           
         

         
             

           
       

           
         

           
       

         
       

    

           
      

         
     

         
        

        
     

     
    

 



   

          
 

      



   

          
 

            
           
         

             
        

             
 

          
           

  

            
            

        
              

            
              

      
     

       
       

     
      

  

        
 

  
  
  
  
  
  

 

    

         
  

  
     

         
    

     
   

       

  ARTICLE 17 �± LEAVES 17.F.1.1 - 17.G.1 

property, or the person or property of a member of his/her immediate 
family. �³Immediate family�´ will be interpreted to mean the mother, 
father, daughter, son, sister, brother, grandmother, grandfather, or a 
grandchild of the employee or of the spouse or domestic partner of the 
employee, and the spouse, domestic partner, son-in-law, daughter-in-law, 
of the employee, or any person living in the immediate household of the 
employee. 

1.2. Personal Necessity Leave. Personal business of a compelling nature, 
religious holidays and appearances in court as a litigant require prior 
management approval. 

1.3. Where such leave can be deducted from the employee's accumulated sick 
leave and such use does not exceed the six (6) day maximum within one 
academic year, personal emergency/necessity leave may be used, upon 
prior notice to management, where there is a death of a person with whom 
the employee has had a significant relationship of long standing and such 
person is not a member of the immediate family as defined in this section. 

2. 
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  ARTICLE 17 �± LEAVES 17.H.3.4.6 - 17.H.3.6 

that would likely result in a period of incapacity of more than three 
(3) 
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  17.H.3.6.1 - 17.H.4.2.1ARTICLE 17 �± LEAVES 

3.6.1. Military caregiver leave does not apply to relatives of former 
members of the Armed Forces, National Guard and Reserves or those 
on the permanent disability retired list. 

3.6.2. For purposes of military caregiver leave, �³next of kin�´ means the 
nearest blood relative other than the 
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  ARTICLE 17 �± LEAVES 17.H.4.2.2 - 17.H.4.3.5 

4.2.2. An eligible employee is entitled to a combined total of twenty-six 
(26) weeks of leave for any FMLA qualifying reason during the 
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  ARTICLE 17 �± LEAVES 17.K.1.1.1 - 17.L.1 

required to return to work 

during any day, evening or weekend assignment 

in which jury duty/witness services are not required. 

1.1.1. In cases where a unit member cannot complete a full day's 
assignment because he/she has been ordered to report to �³courtroom 
status,�´ the employee shall immediately notify the appropriate 
Department Chairperson or Administrator of his/her change from 
�³on call�´ status. 

1.2. Employees who are in �³courtroom status�´ during a day shall, upon 
request, be excused, with pay, from an evening assignment which is part 
of their regular assigned workload. Effective fall semester 2006, the 
District will compensate for a regularly scheduled overload extra pay 
assignment of the unit member but will not compensate for a block 
overload assignment. 

2. Forms Required 

2.1. Request for jury duty/witness leave should be made by presenting as soon 
as possible the official summons, or subpoena as a witness, to the unit 
member's immediate supervisor or District designee, who shall supply the 



   

          
 

      
     

    
  

      
   

 

            
            

         

         

           
           

       
      

              
        

       
       

            
           

        
       

           
         

            
  

           
         

  

            
             

           
              

   

            
           

  

  17.L.2 - 17.L.3.2 ARTICLE 17 �± LEAVES 

2. Basic Eligibility �± At the time of application, a full-time tenured unit member must 
have completed at least twelve (12) credited semesters of service requiring 
certification qualifications or the equivalent, all of which shall have been in the San 
Francisco Community College District. 

General �± Unpaid leaves are not counted as service for sabbatical leave basic 
eligibility; however, credited semesters are not required to be consecutive 
semesters. 

2.1. A semester of service shall be credited to full-time employees upon 
completion of service of at least seventy-five percent (75%) of the regular 
full load within their discipline for an entire semester. 

2.2. Temporary part-time service is not credited for eligibility. 

2.3. Long-term substitute service is not credited for eligibility except that 
service as a full-time long-term substitute for the complete academic year 
immediately preceding a full-time contract (probationary) appointment 
shall be credited as one (1) year. 

2.4. Grant or categorical service is not to be credited for eligibility except that 
service as a full-time grant/categorical employee for the complete 
academic year immediately preceding a full-time contract (probationary) 
appointment shall be credited as one (1) year. 

2.5. Long-term substitute or full categorical service will also be credited for 
eligibility where such service in a Fall semester immediately precedes a 
full -
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  17.L.7.2.2 - 17.L.9 ARTICLE 17 �± LEAVES 

four (4) weeks of service for the year will be withheld until a 
satisfactory report is submitted. 

7.2.2. If not submitted, notify the employee in writing and inform the 
employee that pursuant to the pertinent provisions of the Education 
Code, the salary payment due the employee for his/her last four (4) 
weeks of service for the year will be withheld until a satisfactory 
report is submitted. 

7.2.3. Notwithstanding 17.L.7.2.1 above, if a sabbatical leave report is 
rejected by the Chancellor or designee, the employee may, within ten 
(10) working days of receipt of notice of rejection, file an appeal of 
such rejection to the Chancellor. The Chancellor may hear the appeal 
or may appoint one or more persons to an advisory panel to hear the 
appeal and recommend the Chancellor's response. The Chancellor 
shall review any such advisory opinion prior to making a final 
decision.  Such decision shall be final and binding on all parties. 

7.3. The Sabbatical Review Committee may, for good cause, recommend to 
the Chancellor an extension of time not to exceed one academic year for 
the purpose of completing the necessary requirements/report of the 
sabbatical. The decision of the Chancellor is final and binding. 

7.4. The District reserves the right to print and distribute sabbatical reports. 

8. Required Services Following Sabbatical Leave 

8.1. An employee must serve two years of consecutive service at his/her full 
load after a one-year sabbatical leave, and one year of consecutive service 
at his/her full load after a one-semester sabbatical leave. 

8.2. The District will consider exceptions to the post-sabbatical service 
requirement (consecutive and full-load requirement only) in Section 8.1, 
above, on a case-by-case basis. In making its determination, the District 
�Z�L�O�O �F�R�Q�V�L�G�H�U �W�K�H �Q�D�W�X�U�H �R�I �W�K�H �H�P�S�O�R�\�H�H�¶�V �U�H�T�X�H�V�W �D�Q�G �V�X�F�K �I�D�F�W�R�U�V �D�V �W�K�H 
impact on District programs, operation, and staffing and applicable 
provisions of this Agreement. Any requests for exceptions shall be made 
in writing to the Vice Chancellor of Academic Affairs or Vice Chancellor 
of Student Development and the Director of Human Resources. Absent 
extenuating circumstances, the request must be submitted within the first 
two weeks of the semester prior to the semester in which the employee 
will commence fulfillment of his/her required post-sabbatical service. The 
terms of any exception granted pursuant to this section shall be in writing. 

9. In case the program of study or travel, as agreed upon in the sabbatical leave 
contract with the District, is interrupted by serious accident or illness during such 
leave, and the accident or illness is properly verified by a qualified physician, such 
interruption shall not constitute a violation of the contract or prejudice the employee 
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  17.M - 17.O.3ARTICLE 17 �± LEAVES 

against receiving the rights and benefits provided for under the terms of the 
sabbatical leave. However, this provision is based on the fact that such interruption 
does not extend over a period of time that would cause the purposes of the 
sabbatical leave to be abandoned. In the latter case, the sabbatical leave would be 
terminated, 



   

          
 

        
 

    
 

    
      

 

     
 

    
 

            
         

     
 

          
      

  



   

          
 

   

     
   

   
      
   
      

       
 

  
      

  

       
 

    
 

         
     

 

         
 

        
      

 

      
  

   

        
      

 

   

        
       

 

       
 

  17.Q - 17.R.2 ARTICLE 17 �± LEAVES 

17.Q. Exchange Leave 

1. The Board of Trustees of the San Francisco Community College District, subject 
to the rules and regulations prescribed by the Board of Governors, may enter into 
an agreement with the proper authorities of any foreign country, or of any state, 
territory or possession of the United States, or other district within the state, for the 
exchange and employment of its regularly credentialed employees and employees 
of public schools of any foreign country, state, territory or possession or other 
district within this state. Any academic person so employed shall be known as an 
�³exchange academic employee.�´ 

2. To be eligible for an exchange leave, an employee must be a full-time tenured unit 
member for at least one full year and/or have served a minimum of two (2) years at 
his/her full load immediately prior to the period of the exchange leave. 

3. An employee of the San Francisco Community College District may apply for such 
an exchange under an exchange leave. 

4. Exchange leaves may be granted to employees upon approval of the Board of 
Trustees. 

5. The exchange leave is for one semester or one academic year only, unless extended 
for an additional year upon mutual agreement among the four parties; the 
educational institutions and the two exchanged employees. 

6. The San Francisco Community College District shall pay its employee the usual 
and full salary for the period of assignment with the host institution. 

7. The San Francisco Community College District shall continue to contribute to its 
employee's fringe benefits in the same manner as if the employee were not 
exchanged. 

8. At the completion of the exchange and upon return to duty in the San Francisco 
Community College District, the employee must serve at least two (2) consecutive 
years at his/her full load before becoming eligible for another exchange leave. 

9. The San Francisco Community College District shall not be obligated to pay any 
costs for transportation, living or personal expenses incurred as a result of the 
exchange. 

17.R. Legislative Leave 

1. Any full-time tenured unit member elected to the State Legislature shall be granted 
a leave of absence without pay for the duration of his/her elected term of office, if 
requested by the employee. 

2. The employee must resume his/her full duties within six (6) months after his/her 
term of office expires. 
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    17.Q.9 17.S.4.117.R.3 --17.S.4.2.2 
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  ARTICLE 18 �± LOAD AND CLASS SIZE 18.A - 18.C 

LOAD AND CLASS SIZE 

18.A Subject to Article 20.A, and this Article, current written policy, practices, rules and 
regulations in effect for unit members in regard to Load and Class Size shall remain in 
force unless mutually agreed otherwise between the parties. 

18.B Minimum Class Size 

For both credit and noncredit courses, the minimum class size shall be 20; provided, 
however, that the District may provide for exceptions to this requirement for: 

1. 3rd or 4th semester courses in transfer or vocational sequences; 

2. Classes with approved capacities below 20 students; 

3. Classes where considerations of safety require a lower minimum; 

4. Courses for which enrolled students have no alternative enrollment option; 

5. Courses for which smaller class size is deemed a valid educational requirement, for 
example, basic skills and classes for the disabled. 

6. Work experience courses shall not be subject to class size minimums. 

18.C Class Cancellation 

1. The District may in its sole discretion, at the beginning of any semester, wait until 
the end of the add/drop period; until after two (2) meetings of an evening class 
(whichever is later) in the credit program; or wait until the end of two (2) weeks in 
the noncredit program prior to canceling a class due to low enrollment where 
exceptional circumstances at the normal time of cancellation (first week) create a 
reasonable likelihood of maintaining the class due to an increase in enrollment. 
Any such decision shall be on an individual case by case appraisal by management.  
Any such decision(s) are non-precedent setting and are non-grievable. 

2. Upon advance approval of the Dean/Director, a prior arrangement between the 
District and a faculty member may be undertaken not to cancel a probable low-
enrollment specialized course, or advanced classes in sequence, required within a 
degree program. 
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ARTICLE.06 �± LOAD AND CLASS SIZE 

06 D 

-

06 E 

06 D 

Load Factors: Type of Assignment Type of Assignment 
Hours per 

Week 

Load 
Factor Credit Lecture Instruction 15 1 �/�D�E�V���S�U�H�Y�L�R�X�V�O�\���G�H�V�L�J��W�H�G���D�V���³�&�R��H�U�H��H� �́����6�H�H 

�(�[ �K�L�E�L�W 

S) 15 1 Credit Laboratory �± �$�����S�U�H�Y�L�R�X�V�O�\���³�V�F�L�H�Q�F�H-�U�H�O�D�W�H�G� �́��
 17.65 0.85 Credit Laboratory -B 20 0.48 Credit Composition Instruction 12 1.28 Non-Credit/Adult Education Instruction 28 0.6 Non-Credit Composition Instruction (ESL A 3180) 20 0.48 Counseling & Library Assignments 30 0.8 Instructionally Related Activity 38 0.43 Work Experience Workload = Effective Spring 2017, work experience load is not calculated 

Number of students at 

by hours, but rather by the number of students at census date. census ÷ 6 13 

*Note: 

Credit Lecture Laboratory 

�± A applies to: 

�x Architecture (ARCH, BIM, CM, INT

D

), 
�x Astronomy (ASTR), 

�x Biology (ANAT, BIO, BOT, GEN, MB, PHYS, ZOOL), 

�x Chemistry (CHEM), 

�x Computer Networking & Information Technology (CNIT), 

�x Computer Science (CS), 
�x Earth Sciences (GEOG, GEOL, GIS, OCAN, PALE), 
�x Engineering (BTEC, CAD, ELEC, EMSA, ENGN, ENRG, ET, GIS, SUST, WELD), 
�x Interdisciplinar y Studies/IDST (DSGN), 
�x Physics (PHYC, P SC), and 
�x Clinical labs in Nursing and Allied Health departments. A clinical lab is one in which 

students work directly with patients under the direct supervision of facult y. For a full list 
of applicable courses

, see Exhibit 

S

. 

18.E Load Factors: Credit Course Class Size 

1. 



   

          
 

      
    

 

     
     

   
    

  

          
  

      
 

  
 

 
   

 
      

   
 

    
 

  
 

    
     

        
     

 

  

     
 

  

  

  

    
    

  ARTICLE 18 �± LOAD AND CLASS SIZE 18.E - 18.H.2 

2. Credit classes with projected enrollment of 60-
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   ARTICLE 18 �± LOAD AND CLASS SIZE 18.I - 18.I.4 

18.I Full-Time Equivalent Definition for the Purpose of Reporting Service Credit to STRS 

1. To ensure that part-time faculty of community colleges receive the appropriate 
service credit with STRS, the Education Code was amended on January 1, 2003. 
Education Code § 22138.5(a) now requires employers to (1) define the number of 
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  ARTICLE 19 �± CALENDAR 19.C.1.1.2 - 19.C.1.3.5 

1.1.2. At the Ocean Campus only, up to one-half (50%) of all counselors 
shall be assigned on an as-needed basis to serve for up to eleven (11) 
workdays immediately preceding the commencement of a Fall 
semester. 

1.1.3. The total number of hours assigned to any counselor pursuant to 
Sections 1.1.1 and 1.1.2, above, shall not exceed 54. 

1.2. Spring Semesters 

1.2.1. At all Campuses, up to 90% of all counselors shall be assigned on an 
as-needed basis to serve for up to five (5) workdays preceding the 
commencement of a Spring semester, excluding the workday 
immediately preceding the commencement of a Spring semester. 

1.2.2. At all Campuses, up to one-half (50%) of all counselors shall be 
assigned on an as-needed basis to serve for the workday immediately 
preceding the commencement of a Spring semester. 

1.2.3. The total number of hours assigned to any counselor pursuant to 
Sections 1.2.1 and 1.2.2, above, shall not exceed 24. 

1.3. Each counselor shall be allotted compensatory hours for service following 
19.C.1.1 and 19.C.1.2 above. 

1.3.1. These hours shall be taken in accordance with the schedule arranged 
by the respective counseling department under the supervision of the 
respective counseling department chair and shall include written 
approval of the appropriate dean. Where requested, the respective 
department chair shall consult with a counselor concerning his/her 
schedule of compensatory hours. 

1.3.2. For a Fall semester, each counselor shall request his/her schedule for 
compensatory time for the entire semester no later than one week 
after the beginning of a Fall semester. 

1.3.3. 





   

          
 

    
       

 

    
     

 

       
 

        
   

    
      

    
 

        

     
     

 

    
       

    
 

    
        

      
     

  

      
     
 

   
  

 
            

             
          

        

  19.C.1.4.3 - 19.C.1.6 ARTICLE 19 �± CALENDAR 

1.4.3. Management shall determine on which days such assignments will 
be granted. These assignments may be scheduled on days other than 
those requested by the counselor(s). 

1.4.4. Provided there is need as determined by management, such 
assignments may be granted for up to 50% of a counselor's earned 
compensatory time. 

1.4.5. The duties to be performed during these specific assignments shall 
be determined by management. 

1.4.6. If an assignment is granted, and a counselor fails to fulfill that 
assignment or to appear for the assignments, all subsequent 
assignments may be canceled for the remainder of the semester, and 
for the remainder of the academic year (if applicable) unless such 
absence is for good cause and is verifiable as determined by 
management. 

1.5. Counselor Selection for Fall and Spring Semesters 

1.5.1. Management shall first request volunteers to serve for Fall and 
Spring semesters. Selection from volunteers shall be based on 
seniority. 

1.5.2. In the event there are insufficient volunteers, management shall 
utilize inverse seniority on a campus- and department-specific basis 
for selecting counselors to serve for the periods specified in 19.C.1.1 
and 19.C.1.2, above 

1.5.3. Volunteers must be available for a minimum of 5 days (30 hours) to 
be considered for a Fall assignment and available for a minimum of 
2 days (12 hours) to be considered for a Spring assignment. 
Management may waive these minimums for all counselors at a 
specific campus or in a specific department. 

1.5.4. For a Fall semester, counselors selected or assigned to serve shall be 
notified ordinarily by the last day of the prior Spring semester and no 
later than June 15. 

1.5.5. For a Spring semester, counselors selected or assigned to serve shall 
be notified by November 15. 

1.6. A newly appointed First Year Contract counselor's first day of paid 



   

          
 

  

    
     

  
  

  
  

  

  

    
   

       
     

 

     
    

  

  

     
 

         
      

 

  

 
 

   
 

 

 

  
  

  19.D - 19.GARTICLE 19 �± CALENDAR 

19.D. Commencement Exercises 

AFT and the Distric1.44pt

 



    

          
 

 
 

  

    

            
          

          
         

             
            

        

            
               

   

            
 

              
              

            
      

 
   

             
               

               
            

   

            
      

  

             
               

               
         

  ARTICLE 20 �± COMPENSATION/SALARIES 20.A - 20.A.3.2 

COMPENSATION/SALARIES 

20.A. Compensation 

1. Effective July 
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  ARTICLE 20 �± COMPENSATION/SALARIES 20.A.9.4.1 - 20.A.10.1 

9.4.1. How much of the new revenue is attributable to one-time sources and 
ongoing sources. (Revenue from one-time sources may only be 
allocated for one-time salary, workload or benefit changes and shall 
not be allocated to ongoing commitments unless (1) otherwise agreed 
to and (2) the parties reach agreement on how to sustain the level of 
expenditure); and 

9.4.2. Allocation of new revenue to salary, workload or benefits changes 
(in the event that such allocations require modification of provisions 
of this Agreement, the parties shall reopen the Agreement for the sole 
purpose of making such mutually agreed-upon modifications). 

9.4.3. Allocation of performance-based revenue, in a manner that assures 
provision of the State-required performance and service levels.  
Continuation of expenditures funded with Partnership for Excellence 
funds is contingent on the continuation of the State funding 
mechanism. The continuation of such enhancements is not 
guaranteed against the loss of such funds. 

9.5. Baseline 

Audited �I�L�J�X�U�H�V���I�U�R�P���W�K�H���'�L�V�W�U�L�F�W�¶�V���L�Q�G�H�S�H�Q�G�H�Q�W���D�X�G�L�W���I�R�U����������-2000 will 
be used to determine allocation percentages.  Eighty percent (80%) of the 
new revenues shall be available for salary and benefit adjustments college 
w�L�G�H���� �$�)�7�¶�V���S�U�R�S�R�U�W�L�R�Q�D�W�H���V�K�D�U�H���R�I���W�K�H�V�H���D�Y�D�L�O�D�E�O�H���U�H�Y�H�Q�X�H�V���V�K�D�O�O���E�H��
�H�T�X�D�O���W�R���L�W�V���³�S�U�R�S�R�U�W�L�R�Q�D�W�H���V�K�D�U�H�´���R�I���V�D�O�D�U�\���D�Q�G���E�H�Q�H�I�L�W���H�[�S�H�Q�G�L�W�X�U�H�V���L�Q��
1999-2000 (67.19%).  The parties shall jointly conduct an annual review 
in each fiscal year of the Agreement, to determine whether audited data 
�M�X�V�W�L�I�L�H�V���D���F�K�D�Q�J�H���L�Q���W�K�H �I�L�J�X�U�H���X�V�H�G���I�R�U �$�)�7�¶�V���S�U�R�S�R�U�W�L�R�Q�D�W�H���V�K�D�U�H�� 

9.6. To determine �$�)�7�¶�V �³�S�U�R�S�R�U�W�L�R�Q�D�W�H �V�K�D�U�H���´ �W�K�H �D�F�D�G�H�P�L�F �V�D�O�D�U�L�H�V �D�Q�G 
benefits expenditures shall be divided by all salaries and benefits 
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  ARTICLE 20 �± COMPENSATION/SALARIES 20.B.2 - 20.B.2.1.4 

�S�U�R�Y�L�G�H�G���W�K�D�W���W�K�H�\���V�X�E�P�L�W���S�U�R�R�I���W�R���W�K�H���'�L�V�W�U�L�F�W�¶�V���2�I�I�L�F�H���R�I���+�X�P�D�Q��
Resources of the following: 

(1) That they were or are enrolled in a doctoral program; 

(2) The doctoral program requirements; and 

(3) The successfully completed requirements. 

This provision shall terminate and become null and void as to new hires 
effective Spring 2017. In exchange, AFT agrees that upon request from 
the District following ratification it will promptly meet for the purpose of 
negotiating in good faith regarding modifications to current standards 
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  ARTICLE 20 �± COMPENSATION/SALARIES 20.B.2.1.11 - 20.B.3.2 

2.1.11. The maximum number of Lower division course units as defined in 
Subsection 2.1.10.3, above that may be credited for initial salary 
placement is 30 units. 

2.1.12. Documentation must consist of official transcripts mailed directly 
to the District by the granting institution.  Each faculty member is 
solely responsible for requesting and arranging for the payment of 
the official transcript. 

2.1.13. All course units are to be from accredited institutions.  Semester 
units are assumed for purposes of computing applicable course 
units.  Quarter units shall be converted to semester units using 
established District formula.  After all quarter units have been 
totaled and converted to semester units, partial unit totals shall be 
rounded to the closest whole number; .5 and above shall be 
counted as one (1). 

2.1.14. Units (defined in section 2.1.10 above) determined to be 
appropriate for initial salary placement but insufficient in number 
to place the faculty member on the next column shall be 
considered to be vested units.  Lower division units (defined in 
section 2.1.10.3 above) not exceeding 30 in total number (see 
section 2.1.11 above) and determined to be appropriate for initial 
salary placement but insufficient in number to place the faculty 
member on the next column shall be considered to be vested units.  
Vested units may be credited toward future column advancement. 

2.1.15. Effective Spring 2005, courses that are identically numbered may 
be credited more than once when the course is graded and given 
credit each time completed, and (1) the content or learning 
objectives of the course vary despite a constant course number, or 
(2) the course repeated is required for a degree. Faculty members 
�P�D�\���E�H���U�H�T�X�L�U�H�G���W�R���V�X�E�P�L�W���W�R���W�K�H���'�L�V�W�U�L�F�W�¶�V���2�I�I�L�F�H �R�I���+�X�P�D�Q��



    

          
 

  

 
  

 
 

   
 

   
 

   
 

  
  

   
 

 
 

    
    

 
 

  
  

   
 

  
 

  

 
 

      
 

    

  
 

  
  

 

  ARTICLE 20 �± COMPENSATION/SALARIES 20.B.3.3 - 20.B.3.3.2.2 

part-time before retirement) that they had attained at the time of 
retirement. Retired District re-employed faculty shall be allowed to 
progress through the pro-rata salary schedules based on their semesters of 
service after retirement. 

3.3 Full-time faculty shall be given one increment, up to a maximum of five 
increments, for each year of full-time service as a faculty member in an 
accredited educational institution outside of the San Francisco Community 
College District, or for full-time equivalent service within the San 
Francisco Community College District, including service as an 
administrator with the District. Effective Fall Semester 2016, newly hired 
full -time faculty shall also be given one increment for each year of full-
time equivalent service as a part-time faculty member in an accredited 
educational institution outside of the San Francisco Community College 
District. Faculty may not be credited with more than one (1) year 
experience for service within any one (1) academic year. Article 
20.B.3.4.1 - 20.B.3.4.9, below, define full -time equivalent service.  No 
combination of such service shall exceed five increments on a one-year for 
one-increment basis. 

3.3.1 

year 3n
B619203 1 Tf
1rvice.  No 

District. 



    

          
 

  

 
 

  
 

 
 

 
 

  
 

 
      

 
 

 
 

 
  

  
  

   
  

  
 

  
 

   
  

  
  

 
 

  
    
   
 

  
 

 
 

  ARTICLE 20 �± COMPENSATION/SALARIES 20.B.3.3.3 - 20.B.3.4.9 

3.3.3 For full-time faculty employed in non-MA disciplines, experience 
used to meet minimum qualifications shall not be applied to step 
placement. 

3.3.4 Concurrent credit will be granted for full-time equivalent service 
within the San Francisco Community College District, including 
service as an administrator with the District, pursuant to Sections 
3.3 and 3.3.1 above and for full-time work in a business, 
occupation, or field directly related to the position for which a 
faculty member is hired pursuant to Article 3.3.2.1 above, provided 
that no combination of creditable service shall exceed the 
maximum increments set forth in Article 3.3 (five increments) and 
3.3.2.2 (four increments) above. 

-
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  ARTICLE 20 �± COMPENSATION/SALARIES 20.B.3.5 - 20.C.2.1.1 

only to those employees who become full-time, initially, in the Fall 
semester, 1990, and thereafter. 

3.5 A faculty member who believes that his/her initial salary placement is not 
accurate, must notify the Director of Human Resources in writing of 
his/her concerns and suggested revisions within thirty (30) calendar days 
from the date that the �³Faculty Salary Schedule: Initial Placement Form

1U

�±

�³
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  20.C.2.1.2 - 20.D.2ARTICLE 20 �± COMPENSATION/SALARIES 

case basis. The administration, or the Union on behalf of an 
employee, may request an excet6e85pE869 195.73g b4 (llue)4 (stbe747.2)20proctan 
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  ARTICLE 20 �± COMPENSATION/SALARIES 20.D.3 - 20.E 

assignment. Or, if there is no outside study assignment, one unit shall be credited 
for each 32 hours of attendance. 

3. To be credited for column movement purposes, the pre-approval form must be 
submitted to the appropriate dean of the college. While it is preferable to file the 
form with the dean well in advance of the course start date, the form must be filed 
�L�Q���W�K�H���9�L�F�H �&�K�D�Q�F�H�O�O�R�U�¶�V���R�I�I�L�F�H �Q�R���O�D�W�H�U���W�K�D�Q���W�K�H���O�D�V�W���G�D�\ �W�R���D�G�G���D �F�O�D�V�V�����D�V���G�H�I�L�Q�H�G 
by the institution offering the course. In making his/her determination the Vice 
Chancellor will consider whether the course(s) is (are) relevant to the faculty 
�P�H�P�E�H�U�¶�V�� �G�L�V�F�L�S�O�L�Q�H���� �D�V�V�L�J�Q�P�H�Q�W���� �V�N�L�O�O�V�� �R�U�� �W�K�H�� �I�D�F�X�O�W�\ �P�H�P�E�H�U�¶�V�� �S�U�R�I�H�V�V�L�R�Q�D�O 
responsibilities. There will be no retroactive approval of undergraduate units 
already earned. 

4. In order to be credited, documented units and degrees shall not have been 
previously used for salary placement or column movement, and documentation 
�P�X�V�W �E�H �U�H�F�H�L�Y�H�G�� �E�\ �W�K�H �'�L�V�W�U�L�F�W�¶�V�� �+�X�P�D�Q�� �5�H�V�R�X�U�F�H�V�� �R�I�I�L�F�H �E�\ �1�Rvember 30 to 
affect salary placement for that current academic year.  

5. Documentation must consist of official transcripts mailed directly to the District by 
the granting institution. Each faculty member is solely responsible for requesting 
and arranging for the payment of the official transcript. 

6. All course units are to be from accredited institutions.  Semester units are assumed 
for purposes of computing applicable course units. Quarter units shall be converted 
to semester units using established District formula. After all quarter units have 
been totaled and converted to semester units, partial unit totals shall be rounded to 
the closest whole number; .5 and above shall be counted as one (1). 

7. Units determined to be appropriate for column advancement but insufficient in 







    

          
 

  

  
 

 
 

   

        
   

    

       
   

  

        
 

  

 
   

   ARTICLE 20 �± COMPENSATION/SALARIES 20.J - 20.K 

20.I. Electronic Payroll 

The Union and the District agree to work cooperatively to transition from a paper payroll 
to electronic payroll.  During Fall 2006, the parties will develop a timeline for this 
transition. The parties will jointly develop related training to assist employees with the 
transition, including identification of suitable alternatives where necessary. 

20.J. Fingerprinting 

1. New members of the bargaining unit shall not be required to submit personal checks 
or money orders to the District to cover fees assessed by the State Department of 
Justice in connection with fingerprints for purposes of criminal background checks. 

2. New members of the bargaining unit shall continue to be responsible for payment 
of the fees assessed by various agencies that perform the Live Scan fingerprint 
process. 

3. The Union and the District shall share equally the cost associated with the waiver 
of fees assessed by the State Department of Justice. 

20.K. Photo Identification Cards 

Effective Spring 2009, faculty shall be provided with photo identification cards upon 
request and in accord with the procedure established by the parties.  The parties shall 
review this program over the term of the Agreement and pledge to work cooperatively 
regarding any issues that may arise. 
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RTICLE 21 �± 

BENEFITS 21.A -21.A.2 

BENEFITS 

21.A. Benefits �± Full-time Employees 1. Medical 

1.1 The District shall continue to provide medical care insurance programs to 
Contract and Regular Full

-

time employees, and other employees who were 

covered as of 

September 1981, in accordance with provisions of the City 
Charter. 1.2 Employee contributions for calendar year 2018 shall be as follows. These 

are monthly rates for faculty working full

-time. Eligible faculty working 

part-

time pay the same yearly total but distributed over 9 months instead of 
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   ARTICLE 21 �± BENEFITS 21.B.2.1 - 21.E 

2.1. Effective July 1, 1990, eligible employees will be provided, at District 
expense, as long as so employed, the Delta Dental Plan of California one 
hundred percent (100%) Dental Insurance Program, including orthodontia, 
for employee and dependents, in accordance with carrier requirements. 

2.2. The District shall, during the life of this Agreement, pay increased premiums 
for such coverage, if any. 

3. Health Insurance for Part-Time Faculty 

3.1. Eligible employees will be provided coverage as long as they remain eligible 
during the academic year. (See 21.B.1 et. seq.) 

3.2. Faculty working part-time pay the same yearly rates as faculty working full-
time. Deductions for faculty working part-time shall be distributed over 9 
months. (See 21.A.1 for rates.) 

3.3. Coverage shall commence on the first day of the pay period following the 
first payroll deduction. 

3.4. Except as provided by Article 21.B.1.5 above, coverage shall cease on the 
last day of the pay period in which termination occurs, or on the last day of 
�W�K�H �I�R�O�O�R�Z�L�Q�J �S�D�\ �S�H�U�L�R�G �Z�K�H�Q �W�K�H �H�P�S�O�R�\�H�H�¶�V �V�K�D�U�H �R�I �W�K�H �K�H�D�O�W�K �S�U�H�P�L�X�P 
for that pay period has been deducted by the District. Consistent with 
Article 21.B.1.4, above, any employee whose coverage ceases pursuant to 
this subsection during the Spring Semester shall be refunded any additional 
contributions already deducted towards the cost of Summer benefits. 

21.C. Dental �± Retirees 

A full -time or part-time unit member may, upon retirement, elect to continue dental 
insurance coverage in accordance with carrier requirements and State law, at his/her 
expense. 

21.D. 
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  ARTICLE 22 �± GRIEVANCE PROCEDURE 22.A - 22.D.1 

GRIEVANCE PROCEDURE 

22.A. Purpose 

To provide an orderly procedure for reviewing and resolving grievances promptly and at 
the lowest administrative level possible. 

22.B. Definitions 

1. Grievance �± A formal written allegation by a grievant that the grievant has been 
adversely affected by a violation of a specific article, section or provision of this 
Agreement. 

1.1. Grievance as defined in this Agreement shall be brought only through this 
procedure. 

1.2. Actions to challenge or change the policies, rules, regulations, or 
administrative rules or regulations not contained within this agreement, or 
on matters not within the scope of bargaining must be undertaken under 
those processes then in effect. 

2. Grievant -

A. Any unit member with a grievance; 
B. Any group of unit members having the same grievance; 
C. Local 2121. 

3. Day �± A �³day�´ (for the purposes of this Grievance Article) is any day on which the 
central administrative office of the District is regularly open for business. 

22.C. Time Limits 

1. Grievant who fails to comply with the established time limits at any step shall 
forfeit all rights for that grievance to further application of this Grievance 
Procedure. 

2. District failure to respond within established time limits at any step entitles the 
grievant to proceed to the next step. 

3. Time is of the essence in all processing of grievances. 

4. Time limits and steps may be waived by mutual agreement. 

22.D. Other Provisions 

1. Member's Legal Rights �± Nothing contained herein shall deny to any unit member 
his/her legal rights under State or Federal Constitution and laws. 
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  22.E - 22.E.3.2ARTICLE 22 �± GRIEVANCE PROCEDURE 

22.E. Procedural Steps 

NOTE:  Grievances involving alleged violations of tenure review processes and negative 
decisions shall be handled in accord with Section 22.F, below. 

1. Informal/Oral �± Within 20 days of the time an employee knew or reasonably should 
have known of the occurrence of an alleged grievance, the employee shall discuss 
the alleged violation with the management-designated employee not in the 
bargaining unit having jurisdiction. 

2. Formal Level 

2.1. If a satisfactory resolution is not reached within ten (10) days of the 
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  ARTICLE 22 �± GRIEVANCE PROCEDURE 22.F.4 - 22.F.6.2 

misapplied any of its policies and procedures concerning the evaluation of 
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  ARTICLE 22 �± GRIEVANCE PROCEDURE 22.F.7.3.2 - 22.F.7.5 

7.3.2. The arbitrator shall have no power to rule on any matter involving 
evaluation except as required in applying the standards reflected in 
Section F.7.2, above. 

7.3.3. The arbitrator shall have no power to grant tenure, except for the 
�'�L�V�W�U�L�F�W�¶�V�� �I�D�L�O�X�U�H �W�R�� �J�L�Y�H �Q�R�W�L�F�H �W�R�� �D �F�R�Q�W�U�D�F�W�� �H�P�S�O�R�\�H�H �H�P�S�O�R�\�H�G 
under his/her third consecutive contract on or before March 15 
pursuant to the final sentence of Subdivision (b) of Education Code 
Section 87610. 

7.3.4. A final decision reached following a grievance or hearing conducted 
pursuant to Subdivision (b) of Section 87160.1 shall be subject to 
judicial review pursuant to Section 1094.5 of the Code of Civil 
Procedure.  (Ed. Code Section 87611) 

7.4. Where any grievance is appealed to an arbitrator on which he/she has no 
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  ARTICLE 23 �± FACULTY SERVICE AREAS 23.B.1.2 - 23.C 

faculty member. The District shall maintain all current discretion over 
employment decisions, provided that in no case shall any individual be hired 
and assigned into any FSA for which he or she does not (1) meet state 
minimum qualifications for the relevant Discipline as set forth in Sections 
53400 et seq. of Title 5 of the California Code of Regulations, including 
equivalency established consistent with those Regulations and District 
Policy, or possess a valid Credential allowing him or her to teach in the 
relevant Discipline, (2) satisfy any duly adopted local qualifications 
established for the specific Discipline at issue, and (3) possess any special 
competencies determined by legal requirements related to the subject matter 
of the relevant FSA.  

1.2. Current Faculty 



    

         



 



   

          
 

 
 

     
 

 
 

 
   

 
  

 

 
 

  

  24.A - 24.BARTICLE 24 �± NO STRIKE 

NO STRIKE 

24.A 



  

          
 

 
 

  
 

 
 

      
  

 

     
    

      
 

      
    

        
 

 

 
 

 
  
   
  
  
  
    

      
   

 
   
  
     

    
     

 
  

     
     
 

  
     

              

  25.A - 25.BARTICLE 25 �± CATEGORICAL EMPLOYEES 
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  26.C.1.1.2 - 26.C.2.1 ARTICLE 26 �± TEMPORARY 
EMPLOYEES AND SUBSTITUTES 

1.1.2 For semester-long courses that are scheduled to meet either one (1) 
or two (2) days per week, the limit on Day-to-Day Substitute status 
is six (6) weeks (i.e., 30 days of the academic calendar). 

1.2 When a Day-to-Day Substitute assignment exceeds twelve (12) percent of 
the total hours of the course (generally about two weeks), the Department 
Chair shall evaluate whether the vacancy calls for a temporary upgrade and 
will strive to utilize the expedited upgrading procedure described in section 
D below as soon as practicable. 

1.3 A Day-to-Day Substitute assignment up to twelve (12) percent of the total 
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  ARTICLE 26 �± TEMPORARY 26.C.2.2 - 26.D.1 
EMPLOYEES AND SUBSTITUTES 



  
 

          
 

      
    

 

      
      

   
 

       
    

 

       
          

  
      

      
     

  
 

    
       

 

     
    

     
  

    
 

      
    

 
      

 

      
  

 

     
    

 
 

   
ARTICLE 26 �± TEMPORARY 
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 27.AARTICLE 27 �± SUMMER SESSION 

SUMMER SESSION 

27.A All provisions of the negotiated Agreement by and between the San Francisco 
Community College District and the American Federation of Teachers, Local 2121, shall 
be applicable to Summer Session unit employees except the following: 

EXCLUSIONS: 

Article 7 IN THE FOLLOWING PROVISIONS ONLY: 
7.H.1 Contract Administration Released Time 
7.I Union Leave 

Article 9 Evaluation 
Article 12 Upgrading 
Article 13 Assignment/Scheduling 
Article 14 Transfer 
Article 17 Leaves - IN THE FOLLOWING PROVISIONS 

ONLY: 
17.A.6.1 Notification 
17.A.6.2 Notification 
17.A.8 Return from Leave 
17.B.1-17.B.2 Unpaid Leave 
17.C.1.1-17.C.1.1.1 Sick Leave Accrual 
17.C.1.2-17.C.1.2.1 Sick Leave Accrual 
17.C.1.3 Sick Leave Accrual 
17.C.1.5 Unpaid Leaves - Sick Leave 
17.C.1.6 Paid Leave - Sick Leave 
17.C.2 Unused Sick Leave 
17.C.2 Unused Sick Leave - Part-Time 
17.C.3 Accrual of Sick Leave - Full-Time 
17.D Partially Paid Sick Leave 
17.I Industrial Accident/Illness 
17.K and all subsections Jury Duty/Witness 
17.R and all subsections Legislative Leave 
17.S and all subsections Post-Retirement Consultancy Contracts 
17.O and all subsections Reduced Workloads 
17.L and all subsections Sabbatical Leave 
17.Q and all subsections Exchange Leave 



  

          
 

   
 

   
  
  

   

  
   
   
   
   
   
   
     
    
   
   
   
   
   
   
   

 

 

  
   

 
  

 

  
 

 
   

 
       

   
 

 
     

 
   

 
 

   

  



  

          
 

 
   

 

 ARTICLE 27 �± SUMMER SESSION 27.D 

27.D Sick leave may not be accumulated during Summer Session, but sick leave accumulated 
during regular Academic Year and not used, may be utilized during Summer Session. 
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ARTICLE 28 �± RETIRED FACULTY 

28.B.2 - 28.B.3 RE-EMPLOYED AS FACULTY 

For the life of this Agreement, faculty who retire may continue to use their District e-mail 
accounts subject to the conditions and limitations applicable to active employees.  The 
�'�L�V�W�U�L�F�W���D�F�N�Q�R�Z�O�H�G�J�H�V���W�K�H���S�R�W�H�Q�W�L�D�O���Y�D�O�X�H���R�I���U�H�W�L�U�H�G���I�D�F�X�O�W�\���P�H�P�E�H�U�V�¶���R�Q�J�R�L�Q�J 
involvement in the District educational process, including non-commercial contributions 
to the District intranet and District web site.  Faculty who wish to maintain their 
individual City College-supported web sites can request to continue their access by 
application to their dean subject to approval of the appropriate vice chancellor. 

2. Access to Parking Permits, ID Cards 

Retired faculty shall be eligible to receive replacement CCSF ID cards and parking 
permits for the Ocean Avenue Campus. 

3. Access to District Facilities 

Retired faculty shall have the same access as currently employed faculty to the pool, 
wellness center, and District libraries. 
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  29.C.4 - 29.C.7 

4. Faculty Efforts Supported by District �± Where the faculty work(s) as defined in 
Section B involve(s) substantial support of District resources (as defined in 
Section B.10), the faculty member and the District will negotiate a separate 
agreement as outlined in Exhibit M. As provided in Section D, AFT will be a 
party to the negotiations.  In addition, one of the following applies: 

4.1. The faculty member shall retain the right to copyright the material but 
shall reimburse the District for the reasonably assessed cost of the 
substantial support. 

4.2. The District and the faculty member may agree to share the right to 
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  29.C.8 - 29.G.1 

8. District License for Use of Copyrighted Materials �± In cases where the faculty 
�P�H�P�E�H�U�� �U�H�W�D�L�Q�V�� �R�Z�Q�H�U�V�K�L�S�� �R�I�� �D �Z�R�U�N�� �S�U�R�G�X�F�H�G�� �G�X�U�L�Q�J �W�K�H�� �I�D�F�X�O�W�\ �P�H�P�E�H�U�¶�V 
employment, with the exception of Personal Work as defined in section B.7, the 
faculty member and the District may agree upon terms for a license permitting 
�W�K�H�� �'�L�V�W�U�L�F�W�¶�V�� �X�V�H �R�I�� �V�X�F�K�� �Z�R�U�N �I�R�U �L�Q�W�H�U�Q�D�O�� �L�Q�V�W�U�X�F�W�L�R�Q�D�O���� �H�G�X�F�D�W�L�R�Q�D�O�� �D�Q�G 
administrative purposes. Under normal circumstances, the license shall be non-
exclusive and royalty-free. In the event of a dispute under this section, the Union, 
faculty member and Chancellor shall meet in an effort to collegially resolve the 
dispute. 



 

           

     
    

    
      

 

         
     

        
  

       
   

       
  

 

  

            
           

           
            

           
           

          

     
  

  
      

     
    
      

  
      

   
         

 

    
   

 

             
         

      

  29.G.2 - 29.G.4.2 

the student and instructor is made through one or more technological devices such 
as live or recorded visual presentations and materials using direct signal or cable, 
transmission by telephone line, fiber-optic line, video tape, CD-ROM, computer 
or internet technology, or email. �³Course�´ as used in this Article refers to any 
class offered by the District. 

2. Compensation, including extra pay or release time for work performed by faculty 
members who develop Distance Education courses, shall be negotiated by the 
Union and the District. In each case in which the faculty member develops a 
Distance Education course, an agreement regarding this compensation and the 
work to be performed will be executed by the faculty member, the District and 
AFT (see Exhibit N). 

3. The faculty member retains ownership of and the right to copyright course 
materials of Distance Education courses, except for ownership of the courseware 
shell.  

4. Right of First Refusal and License 

4.1. The faculty member who creates a distance education course, whether a 
new distance education course or an existing course converted to a 
distance education course, shall maintain the right of first refusal to 
teach the course for four (4) semesters, provided that (a) there is 
adequate enrollment to offer the course, and (b) the faculty member 
remains in good standing, as defined above. Faculty members meeting 
these conditions are referred to as �³such originating faculty members.�´ 

4.1.1. If such originating faculty members decide not to continue to teach 
the course, the terms of G.4.2 apply. 

4.1.2. If the District wishes to reassign the course and provide the course 
materials of such originating faculty members to another faculty 
member over the originating faculty �P�H�P�E�H�U�V�¶�� �R�E�M�H�F�W�L�R�Q�� the 
District shall consult with the originating faculty members and 
Union before determining a final course of action, with review by 
the Chancellor in the event of continued disagreement. The 
District, Union and originating faculty members shall agree, prior 
to reassignment of the course, to the amount to be paid the 
originating faculty member for a license fee and shall also agree to 
the duration of the license. 

4.1.3. If the faculty member does not remain in good standing with 
adequate enrollment for the entire four semesters, the terms of 
G.4.2 apply. 

4.2. 



 

           

           
           

            



 

           

  

  

SIGNATURE PAGE 
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Side Letter: Proposal for Electronic Communications & 
Information Technology 

Side Letter re Policy Proposal for Electronic Communications 
& Information Technology 

D R A F T 

Feb 14, 2005 

It is the �'�L�V�W�U�L�F�W�¶�V���S�R�O�L�F�\ �W�K�D�W���W�K�H���U�L�J�K�W�V���R�I���D�F�D�G�H�P�L�F���I�U�H�H�G�R�P���D�Q�G���I�U�H�H�G�R�P���R�I���H�[�S�U�H�V�V�L�R�Q���D�S�S�O�\���W�R��
the use of District computing resources.  The District supports a campus and computing 
environment open to the free expression of ideas, including unpopular points of view.  The 
District recognizes the privacy interests of faculty and their rights of academic freedom, freedom 
of expression, and participatory governance.  Accordingly, the District does not and shall not 
monitor individual usage of its computing resources, including e-mail accounts, internet usage or 
data created by individuals, except as provided herein. 

The use of District computing resources, like the use of other District resources, is subject to legal 
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Side Letter: Proposal for Electronic Communications & 
Information Technology 

retaliation against other persons; or when employees are not readily available to receive notice.   
A joint labor-management work group augmented with representation by the Chairperson of the 
ITPC or his/her designee shall serve as a resource in defining appropriate standards and 
�S�U�R�F�H�G�X�U�H�V���U�H�J�D�U�G�L�Q�J���³�V�S�H�F�L�D�O���F�L�U�F�X�P�V�W�D�Q�F�H�V�´���D�Q�G���³�J�R�R�G���F�D�X�V�H�´���E�D�V�H�G���R�Q���F�D�V�H-by-case 
assessment and discussion after the fact, with appropriate confidentiality afforded to the identity 
of the employee(s) involved. 

The results of general or individual monitoring specifically authorized by this Policy may be 
disclosed, after review and approval by the Chancellor or Vice Chancellor, 

(a)  as appropriate if requested by law  enforcement agencies;  

(b)  in disciplinary proceedings or, as relevant, in litigation; and/or 

(aotnndu2 9s) involved. 
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Side Letter re Article 12 
Side Letter re Article 12 

Background 
Article 12 of the CBA between the District and the Union provides certain rights and procedures 
regarding upgrading of part-time instructors to full-
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Side Letter re: PT Faculty Access to Retiree Medical 

April 28, 2011 
Side Letter Between SFCCD and AFT Local 2121 

(Part-Time Faculty Access to Retiree Medical) 

Background/Interest 

AFT and the District agreed to explore potential options for part-time retirees to access retiree 
health benefits. 

Resolution 

A part-time faculty member who is enrolled in a health benefit plan through the Health Service 
System (HSS) immediately prior to his or her retirement may elect to continue coverage through 
HSS, in accord with the following: 

1. The faculty member must apply for continuation coverage within thirty (30) days of the 
�P�H�P�E�H�U�¶�V���U�H�W�L�U�H�P�H�Q�W���G�D�W�H�� 

2. The part-time retiree must make all required premium contributions to the District thirty 
(3�������G�D�\�V���L�Q���D�G�Y�D�Q�F�H �I�R�U �W�K�H���I�R�O�O�R�Z�L�Q�J���P�R�Q�W�K�¶�V���K�H�D�O�W�K���F�D�U�H �F�R�Y�H�U�D�J�H�������,�I���V�X�I�I�L�F�L�H�Q�W���I�X�Q�G�V��
are available, the part-time retiree may request that all required premium contributions to 
�W�K�H���+�6�6���E�H���S�D�L�G���W�K�U�R�X�J�K���W�K�H���U�H�W�L�U�H�H�¶�V���S�H�Q�V�L�R�Q���F�K�H�F�N�� 

3. If a part-time retiree has not made the required premium contribution by the applicable 
due date, the District will apply a fifteen (15) day grace period beyond the applicable due 
date before notifying HSS that coverage has been terminated. 

4. There shall be no District contribution to the required premium contributions.  

At the time this side letter goes into effect, part-time retirees who had continued their HSS 
coverage through COBRA will be deemed eligible to access retiree health coverage as described 
above. 
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EXHIBIT A �± Instructional Calendars 

EXHIBIT A -1a 
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EXHIBIT A �± Instructional Calendars 

EXHIBIT A -2a 
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EXHIBIT A �± Instructional Calendars 

EXHIBIT A -2b 
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EXHIBIT B: Contract , Regular & Full -Time Temporary Faculty                                          
Annual and Workload Salary Schedules 
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EXHIBIT C 

EXHIBIT C Part-Time Temporary, Full -Time Overload, Day-to-Day Substitute 
and Part-Time Office Hour Pay Rates 

AFT/DISTRICT CBA 201 8-2021 APPENDICES 187 



      
 

    

 
 

EXHIBIT C: Part-Time Temporary, Full -Time Overload, Day-to-Day Substitute 
and Part-Time Office Hour Pay Rates 



      
 

    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXHIBIT C: Part-Time Temporary, Full -Time OverE5e/cll

, 



      
 

    

 
 
 
 
 

  

EXHIBIT C: Part-Time Temporary, Full -Time Overload, Day-to-Day Substitute 
and Part-Time Office Hour Pay Rates 
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EXHIBIT C: Part-Time Temporary, Full -Time Overload, Day-to-Day Substitute 
and Part-Time Office Hour Pay Rates 

AFT/DISTRICT CBA 201 8-2021 APPENDICES 193 



      
 

    

 
 

 

 

EXHIBIT C: Part-Time Temporary, Full -Time Overload, Day-to-Day Substitute 
and Part-Time Office Hour Pay Rates 

AFT/DISTRICT CBA 201



      
 

    

  

EXHIBIT C: Part-Time Temporary, Full -Time Overload, Day-to-Day Substitute 
and Part-Time Office Hour Pay Rates 

AFT/DISTRICT CBA 201 8-2021 APPENDICES 195 



      
 

    

 



      
 

    

  

EXHIBIT C: Part-Time Temporary, Full -Time Overload, Day-to-Day Substitute 

--

-













      
 

    
 

EXHIBIT C: Part-Time Temporary, Full -Time Overload, Day-to-Day Substitute 
and Part-Time Office Hour Pay Rates 

AFT/DISTRICT CBA 201 8-2021 APPENDICES 203 



      
 

    

 

EXHIBIT C: Part-Time Temporary, Full -Time Overload, Day-to-Day Substitute 
and Part-Time Office Hour Pay Rates 

AFT/DISTRICT CBA 201 8-2021 APPENDICES 204 



      
 

     

EXHIBIT C: Part-Time Temporary, Full -Time Overload, Day-to-Day Substitute 
and Part-Time Office Hour Pay Rates 

AFT/DISTRICT CBA 201



      
 

    

 

 
 
 
  

EXHIBIT C: Part-Time Temporary, Full -Time Overload, Day-to-Day Substitute 
and Part-Time Office Hour Pay Rates 

AFT/DISTRICT CBA 201 8-2021 APPENDICES 206 





  

    
 
 
 

   

     
   

      
      

     
 

                
 

                               
      

 

                     
     

 

   

       

     
      
   
           

   
      
      
              

       
            

 
 

             
    

      
           

        
        

 

          
 

           

          

 

 

 

   

 

 

  



    
 

    

 
     

   
 

    
 

      
 
             

    
 

 



    
 

    

    
 

  

    

       

   

   
 

  
 
     

              

              

              
 

   
 

 
 

   
  

 

 

 
 
     

          

              

              
 
 

 
 
     

              

              

              
 

   

EXHIBIT D �± Self, Peer-Management and Student Evaluation Forms 

SELF EVALUATION FORM FOR CERTAIN ACADEMIC EMPLOYEES 
Page 3 

SIGNATURE PAGE 

Evaluatee: 

Department: Semester: 

Date evaluation submitted to peer evaluators: 

Evaluatee signature: 

This evaluation is acceptable 

1. 

2. 

3. 

Peer Evaluator Names 

1. 

2. 

3. 

Signatures 

Date evaluatee notified of acceptance: 

This evaluation requires revision 

Please address the following concerns.  Revised evaluation due date: 

1.   

2. 

3. 

Peer Evaluator Names 

1.   

2. 

Signatures 

3. 

We have reviewed the revised evaluation, and it is acceptable. 

Peer Evaluator Names Signatures 

1. 1. 

2. 2. 

3. 
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SELF EVALUATION FORM FOR CERTAIN ACADEMIC EMPLOYEES 
Page 4 
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EXHIBIT D �± Self, Peer-Management and Student Evaluation Forms 

San Francisco Community College District 
ESL Instructor Evaluation Questionnaire 

INSTRUCTOR - STUDENT EVALUATION 
(Questions and Scale) 

Instructor:  Date:  

Course: Department:  

THE INSTRUCTOR 
�,���'�2�1�¶�7 
KNOW 

0 

NEVER 

1 2 

SOME-
TIMES 

3 4 

ALWAYS 

5 

1. The teacher explains English well. 

2. The teacher respects the students. 

3. The lesson is organized. 

4. The books and materials help me learn English. 

5. 
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EXHIBIT G �± Guidelines for Tenure Evaluation 

A. 



    
 

    

  
     

 

   
 

       
 

    
 

   
 

   
 

     
 

    
 

      
 

              
             

           
            

         
 

    
 

   
 

            
             

         
 

            
          

            
         

 

              
        

     
 

       
 

         
      

 

         
  

 

         
 

     
 

    

EXHIBIT G �± Guidelines for Tenure Evaluation 

1. 



    
 

    

 
   

 
         

 
   

       
 

 
           

              
         

 
              

           
 

      
 

       
  

 
        

 
     

 
     

 
 �� �� �� �� �� �� �� �� �� �� ���� ��

         
          

 
                 

             
          

             
 

                 
          

 
          

 
             

  
 

   
 

            
   

 

EXHIBIT G �± Guidelines for Tenure Evaluation 

C. Tenure Portfolio for Non-classroom Faculty 

1. Specific areas you may want to address in your portfolio: 

a. Describe those accomplishments you feel had a significant impact on 
your area of responsibility. Include supporting material (e.g. reports, 
projects, policies, etc.) that highlights these accomplishments. 

b. In reference to your position, describe those activities, projects and 
ideas you intend to pursue in the near future. Include a description of 
the anticipated impact of these activities, projects, and ideas. 

c. Indicate the strengths you bring to the position. Also indicate the skills 
you wish to develop and how you intend to develop these skills. 

d. Other areas you may want to address: 

�x Service on departmental and/or college committees 
�x Attendance at workshops, in-service training sessions, 



    
 

    

               
   

 
   

 
                 

               
            

               
   

 
                 

         
 

              
               

                
              

                
         

 
       

 
        

 
         

 
           

             
            

            
         

 
             

            
            

            

EXHIBIT G �± Guidelines for Tenure Evaluation 

2. At a minimum these evaluations will be conducted once in each of the first 
three years of employment. 

III. DEPARTMENTAL MENTORS 

Each new faculty member who is required to have a mentor shall be assigned a mentor during 
the first year of probationary employment to enable him/her to learn through a direct, sustained 
association with an experienced, accomplished colleague. New contract faculty who have 
served as San Francisco Community College District hourly faculty in the two years prior to 
their being hired as contract faculty may choose to forego having a mentor. At the end of the 
first year, if the probationary faculty member receives an evaluation that is not satisfactory or 
if that faculty member feels the need for further assistance from a mentor, he/she may elect to 
have a mentor assigned for an additional semester or year. 

Full-time, tenured faculty members who wish to serve as mentors shall notify their department 
chairpersons, who shall select the mentors. No faculty member may concurrently serve as the 



 
 

  





 

    
 
 
 

    

EXHIBIT I 

EXHIBIT I �± Debt Relief Forgiveness 
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EXHIBIT J -Peer-Management Evaluation Form for Contract Employees Under Tenure Review PEER-MANAGEMENT EVALUATION FORM FOR CONTRACT EMPLOYEES UNDER TENURE REVIEW Page 4 3 .  This section to be answered only for RESOURCE 

INSTRUCTORS. 

Satisfact. or 

Better 

Satisfact. 

But Needs I mprov. 

Unsatis

-factory 



 

  
 

    

            

 
 

      
 

             

               

               

               

               

               

               

               

               

               

 

 
        
   

 
 

   
      
 

    
      
 

   
      
 

 

EXHIBIT J - Peer-Management Evaluation Form for Contract 
Employees Under Tenure Review 

PEER-MANAGEMENT EVALUATION FORM FOR CONTRACT EMPLOYEES UNDER TENURE REVIEW Page 5 

E. OVERALL RATING - ALL FACULTY 

1. Strengths/Outstanding Performance Areas: 

2. Plans for Improvement: 

3. Summary: How do you rate overall performance of this faculty member? 

To be completed when this form is used as the working document 
for a visitation: 

PRE-CONFERENCE: ________ _________ 
DATE TIME 

VISITATION: ________ _________ 
DATE TIME 

POST-CONFERENCE: ________ _________ 
DATE TIME 
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EXHIBIT J - Peer-Management Evaluation Form for Contract 
Employees Under Tenure Review 

PEER-MANAGEMENT EVALUATION FORM FOR CONTRACT EMPLOYEES UNDER TENURE REVIEW Page 6 

SIGNATURE PAGE 

EVALUATEE (Please Print): 

Department 

Semester 

TENURE REVIEW COMMITTEE RECOMMENDATION TO BOARD OF TRUSTEES 
(See Article 9.G.6 for details) 

Year Fall Spring 
1 First Semester 

�‰Contract should be renewed for one year effective the 
fall semester of the next academic year 

�‰Contract should not be renewed 

Second Semester 
�‰Contract should be renewed for one year effective the 
fall semester of the next academic year 

�‰



 

  
 

    

 

              

 

 
        

 
             

               

               

 
            

 
       

        
 

 
            

            

            
 

            
 

 
      

 
            

EXHIBIT J - Peer-Management Evaluation Form for Contract 
Employees Under Tenure Review 

PEER-MANAGEMENT EVALUATION FORM FOR CONTRACT EMPLOYEES UNDER TENURE REVIEW Page 7 

I have had an opportunity to read this evaluation. 

Evaluatee Comments, if any:  

Signature of Evaluatee:  Date: _ 

(The signature of the evaluatee shall not necessarily indicate agreement with the opinions expressed but only that 
she/he has had an opportunity to read this report.) 

I have had an opportunity to read this evaluation, and I do not concur. 

Check one: �‘ I have attached a rebuttal. 

�‘ I will forward a rebuttal within one week. 

Signature of Evaluatee: Date: 

The evaluatee has refused to sign this evaluation. 

Committee Chair Signature: Date: 
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EXHIBIT K - Early Tenure Review Criteria and Forms 

b) Consideration of the extent to which candidate may meet criteria one, or two, 
above; or 

c) Long-term and consistent service as a part-time faculty member at City 
College, and, 

d) At least 8 years of continuous academic service leading up to full-time status, 
should be at the level of an average of at least 50% academic service (this 
means consecutive, immediately prior service at City College, provided that 
approved absences under Article 17.B.2.5 shall not be viewed as a break in 
service and may, depending on the activity, be counted as applicable service 
under this section); and, 

e) Documented evidence of sustained performance at a truly exceptional level, 
with a particular emphasis on teaching or other academic services (library, 
counseling, etc.). The potential applicant must show evidence of 
strong/outstanding teacher evaluations leading up to full-time status and 
during the period of Tenure Review; and, 

f) Documented evidence of a significant, high quality, and sustained level of 
involvement in College Service and in this area, the emphasis must be on 
college-wide service and not exclusively departmental. The latter distinction 
is critically important. Effective and high quality involvement in 
Departmental Committees which tie directly into college-wide issues related 
to teaching and learning, budget, curriculum, personnel, and facilities could 
be eligible to qualify as college-wide service. Involvement in various 
committees of shared governance, self-study, etc., would clearly qualify.  
Also eligible for consideration is work on employee relations or legislative 
programs of benefit to the College, which may include Union work (e.g., 
service on the Union negotiations team or service as a Union officer, 



   

    

     
    



   

    

      
      

     
  

 
       

  
      

    
     

       
        

    
    

      
 

 
     

        
   

     
 

 
     

     
    

   
 

 
     

        
   

     
     
 

  
 

     
  

    
 

 
        

  
 

    �� �� �� ��
    

 
 
 

   



   

    

 



   

    

  
 

       
 

 
    

      
      

 
  

 
       

    
      

 
 

     
      

       
   

     
    

   
    

   
    

    
 

 
 
 
 
 
 

                   
              
                

               
                 

 

EXHIBIT K - Early Tenure Review Criteria and Forms 

3. You meet all of the following criteria: 

a) Long-term and consistent service as a part-time faculty member at City College, at 
leau   



   

    

 
     

 
 

   
   

 
             

 
          

       
 

 
 

 
    

       
  

       
 

 
               
     

 
        

    
 

 
  

 
     

   
 

 
     

  
        

 
 

     
 

 

  
 

     
   

 
 

EXHIBIT K - Early Tenure Review Criteria and Forms 
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EXHIBIT K - Early Tenure Review Criteria and Forms 

2. 
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EXHIBIT K - Early Tenure Review Criteria and Forms 

[FORM 3] 

RECOMMENDATION 
FOR EARLY TENURE REVIEW OF 

Whereas Tenure is a four-year process during which the institution gives support and 
positive reinforcement to probationary instructors; and 

Whereas Only in rare and exceptional circumstances is this period shortened and an 
individual faculty member given the opportunity to be reviewed for tenure earlier 
than four years; and 

Whereas The members of the Tenure Review Committee whose signatures appear below 
have reviewed the record and accomplishments of the above-named faculty 
member; and 

Whereas The members of the Tenure Review Committee whose signatures appear below 
believe the aforementioned record and accomplishments demonstrate the requisite 
rare and exceptional circumstances necessary to support a recommendation for 
early tenure review; 

The Undersigned hereby request and recommend the above-named faculty member as a candidate 
for consideration of early tenure. 

The following committee member dissents from the recommendation for early tenure: 
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EXHIBIT K - Early Tenure Review Criteria and Forms 

[FORM 4] 

APPROVAL OF 
EARLY TENURE REVIEW FOR 

Whereas Tenure is a four-year process during which the institution gives support and 
positive reinforcement to probationary instructors; and 

Whereas Only in rare and exceptional circumstances is this period shortened and an 
individual faculty member given the opportunity to be reviewed for tenure earlier 
than four years; and 

Whereas The members of the Tenure Review Committee for the above-named instructor 
have recommended that the above-named instructor be given the opportunity to be 
reviewed for tenure earlier than four years; and 

Whereas I have determined the above-�Q�D�P�H�G���L�Q�V�W�U�X�F�W�R�U�¶�V���U�H�F�R�U�G���D�Q�G���D�F�F�R�P�S�O�L�V�K�P�H�Q�W�V��
demonstrate the requisite rare and exceptional circumstances necessary to support 
a recommendation for early tenure review; 

The recommendation of the Tenure Review Committee is hereby approved.  

The above-named instructor shall be reviewed for early tenure. 

Chancellor Date 
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EXHIBIT K - Early Tenure Review Criteria and Forms 

PEER-MANAGEMENT EVALUATION FORM FOR CONTRACT EMPLOYEES UNDER EARLY TENURE REVIEW Page 5 

E. OVERALL RATING - ALL FACULTY 

1. 
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EXHIBIT L 

EXHIBIT L 
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EXHIBIT L 

2. Any party who appeals a complaint to the formal level must complete a form which 
describes: 

a. The specific nature of the complaint and its history; 

b. All efforts which have been made to resolve the complaint; 

c. What the appealing party would consider a fair and appropriate resolution of the 
complaint. 

3. Upon receiving a formal complaint, the designated Vice-Chancellor and the Academic 
Senate shall each appoint one member to a committee whose function shall be to hear and 
decide the matter. 

4. 
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EXHIBIT L 

7. Representation:  A faculty member may be represented by an agent of AFT 2121. 

8. Sealing/Purging: Unless there is a subsequent entry in the personnel file within five years 
which concerns similar inappropriate conduct, the decision of a committee which results in 
�W�K�H�� �G�R�F�X�P�H�Q�W�D�W�L�R�Q�� �R�I�� �D �V�W�X�G�H�Q�W�� �F�R�P�S�O�D�L�Q�W �L�Q�� �D �I�D�F�X�O�W�\ �P�H�P�E�H�U�¶�V �S�H�U�V�R�Q�Q�H�O�� �I�L�O�H �V�K�D�O�O �E�H 
purged from such file
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________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 

________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 

EXHIBIT M 

EXHIBIT M �± Substantial Use of District Resources in the Creation of IP 

APPLICATION & AGREEMENT Re 
SUBSTANTIAL USE OF DISTRICT RESOURCES IN THE CREATION 

OF INTELLECTUAL PROPERTY (CBA Art. 30.C.4.4) 

INSTRUCTIONS TO FACULTY MEMBER 
By agreement between the District and AFT Local 2121, this form is to be used by faculty members seeking 
the substantial use of District facilities, equipment, or resources (including staff time or extra compensation) 
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EXHIBIT N 

Course Title ________________________________________ 
Units ________________________________________ 
First Semester To Be Offered __________________________ 

SIGNATURES AND ASSIGNMENT OF ALL CREATORS/AUTHORS EMPLOYED BY THE 
DISTRICT (All Creators/Authors employed by the District must sign below and have their signatures 
witnessed at the time of signature; the witness must not have been directly involved in the 
creation/authorship of the work): 

I certify that I have read Article 29 of the Collective Bargaining Agreement between SFCCD and 
AFT Local 2121, and that the information provided above and in the attachments is true and correct. 
I further warrant that I understand that: 

�x I have been assigned to produce the intellectual property referenced herein in the course and 
scope of my normal employment.  

�x I shall receive the following pay to assist me with course development: 
For a 3-unit load, the equivalent of 7 hours of work per week during semester, as follows: 
3 units of release time for full-time teachers, OR 122.5 non-instructional hours at my 
salary scale. 
For a 1- or 2-unit load, or for development of a second course, the equivalent of 4.6 hours 
of work per week during semester, as follows: 2 units of release time OR 81.5 non-
instructional hours at my salary scale. 

�x Course development may require time in excess of the amounts allocated above, and 
additional hours shall not result in additional payment. 

�x I may receive training, course planning, design and development support from the Office of 
Technology Mediated Instruction (�³TMI Office � )́ Instructional Design staff, TMI Online 
Peer, or others as appropriate. Skilled student aids may also be assigned to assist course 
development, if appropriate. I shall participate in District-sponsored training as required, 
and agree to follow the guidelines and requirements of the TMI Office. No required trainings 
will be held outside of the academic calendar. 

�x If needed, I will be provided a computer from the District for use in developing and delivering 
the course. Any such computer shall remain property of the District, and I shall have no 
property interest or expectation of privacy in that computer or any data therein.  

�x I shall be trained in the current course management system in use at CCSF (e.g., WebCT). 

�x Course development shall require that I: 
o Work closely with the Instructional Design Support Team and the DSPS Alternative 

Media Specialist. 

o Develop and follow a regular weekly schedule for course completion in cooperation with 
said Team and Specialist. 

o �,�Q�W�H�J�U�D�W�H�� �7�0�,�� �D�Q�G���R�U �6�W�D�W�H�� �&�K�D�Q�F�H�O�O�R�U�¶�V �2�I�I�L�F�H�� �V�W�X�G�H�Q�W �V�X�U�Y�H�\�V �I�R�U�� �I�H�H�G�E�D�F�N�� �L�Q�W�R �W�K�H 
course. 

�x Part-time faculty may not exceed 67% of the hours per week considered a full-time 
assignment for regular employees having comparable duties. 

�x Failure to develop a course after receiving compensation may result in my owing the College 
the equivalent in units or return of overpayment. 



  
 

    

     
   

 

      
         

      
            

  

      
   

 

      
 

 

       
 

    
  

  
  

      
  
  

  
 

  
 

     
 

  
 

 
 

 
 

 
 

 
 

 
 

 
 

________________________ 

________________________    



 

    

   

EXHIBIT O 

EXHIBIT O �± OVERPAYMENT 
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